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‘.f-,: - -:,f.’ OFFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS Bt
Ulan Batar Road, Palam, Delhi Cantt.- 110010 i
Phone: 011-25665713, 813 Fax: 011-25674806 email: cgdavigilance.dad@gov.in
/” (5\“’\\" e
No. AN/VIG/13122/TCB Dated:- 18.09.2023
%»;\TO
C Shri S.K.Verma, IDAS
ACDA /Vigilance Officer
O/o the PCDA(CC)
1, Cariappa Road
Lucknow Cantt.-226002
< \Lub: Vigilance activities test check of bills (Post audited and pre audited) by

the Vigilance Officer.

Ref: This HQrs office letter No. AN/Vig/13122/Preventive Vig dated
07.07.2023

A copy of HQrs office letter no. AT-Coord/13167/Vol.Ill dated

28.08.2023 is forwarded herewith for information and to ensure adherence
to the timelines and other instructions prescribed therein.

4l Charg -
(Rajesh Chandra)
Jt. CGDA & CVO
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Subject:  Clearance of bills

?\ W Reference: HQrs Office Strictly Confidential letter No. AT-Coord/13167 dated 25.05.1989

Timelines for clearing of bills were brought out vide ibid refered letter. Since
1989 Defence Accounts Department has adapted technological advancements and
started using softwares/online platforms for passing of bills like TULIP, Online portal of
GeM, etc. Accordingly, timelines for passing of bills have been reviewed as following:-

(i) All bills should be cleared within 7 (Seven) working days (including medical bills).

(ii) All advances viz. Medical, TA/DA, etc. should be audited and passed on the same
day or on next day. An instruction for necessary standing arrangement may be
issued to avoid delay.

(i) All bills taken up for clearance should be strictly on the basis of “First in First out”.
" u{, In other words, the bills should be cleared in order of their receipt date wise. If
any bill is to be taken up for out of turn priority, the same should be done unde
: \/}u the personal orders of the PCDA/CDA. Surprise checks should be conducted by
;Q;M\. th ] JCDA/Group Officers to ensure compliance of this requirement. Officer-in-chargs
5’ of the Section will be responsible for ensuring FIFO and will ensure that clearanc

: j/w- U‘_ﬁ_} at all levels are also on FIFO basis.

%_\;7 (iv) The distribution of bills (random) amongst Auditors should be made as px

W/ﬁﬁ.a provision made in HQrs office circular No.AT-Coord/13346/Controller
] _&E‘-@- | ‘Conference/2022/Follow up dated 27.03.2023 and subsequent instructions on ti

subject. “First in First out” method should be adopted in distribution.
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(v) Any and all observations and objections should be ra|sed at first« :n:,tancr < ‘
Piecemeal observations should be avoided to ensure that bills are not retusaed
more than once. Second time return may be done only for non COMPliance of
initial objection. While returning the bill the approval of next higher authority
should invariably be taken. If bill is required to be returned a second time, this
should be with the approval of Group Officer and for the third and Subsequent
occasions should be with the approval of JCDA/CDA. i

2. PCsDA/CsDA are requested to ensure strict compliance of the above by issuing
necessary instructions to all concerned.

Please acknowledge receipt.

g [ g

(5.G. Dastidar)
Addl.CGDA




