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faaar : SOP for allotment of Guest room in CENTRAD and other departmental Guest
House in Delhi / NCR.
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Delhf/NC}l'Qonlrejgularbgsfsforvanous official dutles as well as for personal reason.
Hence, theiGliesp House réoms -avatlable in Delhi/NCR remain in high demang at
diferent ] elsand‘ﬂi'e.HQrsmoﬁIce recelves larfe number of requests for booking of

rooms -avallable in-Delhi/NCR are allotted in an objéctive manner The allotment of
guesf roonfﬁs-'ivﬂl be made available as perthe fo]l’omng :
| ; <
) Geddelines for allotment of guest rooms in CENTRAD
[ SL| | Particalar of , Guidéiines for aliotment
No. mmodation o !
{i) VVIP Suite No. 1 Reserved for serving A (DS)/CGhA ‘
) | Other VVIP Suits | Will be allotted as pér the following protocols subject !
! ; . |to availability ; ,‘
f l.  Serving FA (DS)/CGDA/Spl CGDA
! H, Retred Fa [DS),/ CGDA/Spl CGDA
_ . Serving HAGH/HAG
_Iv. __Retired HAG+/HAG
i) | VIP Suits — The VIp rooms (s'inl'glej' Will be allotted as per the
following SOP: :
i . Serving SAG |
1. Retired HAG
L . _Serving NFSG/JAG (as per availability)




(ii) Guidelines for aliotment of room in OTI/Panchvaii

SL| Particularef | ~ 7 Guidelines for allotment
No. | Accommodation |
) | VVIP Suits HAG/SAG/NFSG/JAG ( subject to availability]
@ |VIP Rooms at|STS/JTS,
OTI ' 8

8. All IDAS officers are requested to send their request for booking of rooms for
CENTRAD, OTI & Panchvati at least 5 days (working days) in advance to Aimin Wing
of HQrs office at mail id admn5.cgda@gov.in, The allotment of rooms will be cdone as per
the preferences given in Para 2 above and subject to availability of rooms ‘n the ibid
mentoned Guest House. '

4. It is brought out here that the first preference will be given to sérving IT AS officers
followed by retired IDAS officers and, thereafter, the allotment) will be made for
immediate family members and guests of officers subject to availability.

: |

5. IDAS officers of JTS/STS level will be given accommodation in VIP rooms of
CENTRAD subject to avaﬂabﬂity or will be accommodated in Panchvatl/OTI Gurugram
as per para 2(if). B

6. All IDAS officers are !‘requested to kindly.take note of thicse guidelines for
preferential allotment of rooms in DAD Guest Houses in Delhi NCR:as above. All out
efforts will be made to ensure that the stay in DAD Guest House/Transit
Accommodation in Delhi is comfortable and the rooms will be provided s per the

protocols laid down above and subject to avatlability. _
This issnes with the aﬁproval of CGDA. j-z.«_._.-
(Navpreet Kaur)
Sr. Dy. CGD.A (AN)
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