
Omce Phone NO. 0522-2451547 ofdce Fd No. 0522.2451993
E-matl lD-Dcda.c.an-1a@

Most Importa nt Circular
AN/lA/1016/5A5 Pan l/Aug/2o16

The IFA (ccl L

Sub: - tAS Part-I Ex.mination scneduled to be held in Aueurt 2016,

Ithasbee. decided by the HQrs orfice to conduct sas Part-l Examination in August 2016 for
candidates as per under mentio.ed programne

SUBIECT MARXS

08.04,2016

ORGANIAATION &
FUNDAMENTALS OF AIJDIT AND

ACCOUNTS
(THEORY WITIIOUT BOOKS)

100

TUESDAY
09,04.2016 1.00PM

ORGANIZATION &
FUNDAMENTALS OF AUDIT AND

ACCOUNTS
(PMCTICAL WTTH BOOKS)

100

THURSDAY
11.08,2016

PAPERIII
1.00 PM

ACCOUNTANCY
150

12,O4.2016 1,00PM
SERVICE REGUIATION

PMCTTCAT WrTH BOO(S)
100

2. The case ofeacb idtending candidate (including those who

sc.eened by a Board ol omcers. The candidatu.e shall be

loBu4t c!4N!E

[a] Those who qnalified Preliminary examination h.ld in April2016 and a.eyet to appear in 5AS

O) Those who qualified Preliminary Test orlune 2014 and appeared in all papers ofSAS part-l
exanination, September 2014,In case ofscoring ex.nption mark in one o. nore [PapeFl or lI or
Ill orM they shall not be requiredto apped in such pap*(sl.

(cl Those candidatewho qualified PreliminaryExanination iTeso held inAugust2012 and failed in
subsequent sAs pa.t 1 examinatio. beld in April 2013 and Decembe.2013 and September 2014
and May 2015 provided the candidate has appeared in allpapers in SAS pa.t I exanination Apnl



2013 which was immediate SAS partl exanination.In case ofscoring exenption na.k jn one or
more pape$ p6per-lor ll or lll or IVJ they shall norberequired to appeaf insu.h papers,

(dJ Thosa ca.didates who were granted pemission ofwirhdrawal rron appea.ins in SAS pan I
examinatioh Novetober 2007/ April 200g/Apdl 2013/December 2013 /Septenbe.2o14 and May
2015 pfovided their number ofchances iswrthin thestipulated tour chances.

{dl SAS Apprenti.e who has yet not availed normal two chances. Candidates s.oring exenption
na|ks 'n one o. more papers (paper r or I or Il or lv) jn past sas Exanioation shall nor be
requi.edtoappe insuchpaperisl,

SPECIALCHANCE

Note (i) No applicadon fo. withdrawal woutd be consider ro. .andtdates availins

3. Names of intendins candidates who tultiu the pres-ibed .riteria and a.e recomnended by
oncer l/c nay please be sent in the enclosed p.oforna to rhis officewithin the scheduted date as
mentioned in para-8 belov
4. The followinginstructions maypleasebe obse.ved while conpletingrheabove p.oforma.

lal candidates shall have to choose any one as oprional sub,Sedion from (A] Amy, (B)
Ai. Force, [c] Navy and (Dl Factory as pe. .ule ls(vi) PapeFlv sub .ule {cl subjed to
accordine permission by CCDA.

(a) Those candidates who bave qralified Preliminary Exanination (Tesrl hetd in Sept 2oos and
failed in subsequent SAS Partl erans held in Apdl2oO9, Aprit 2013, December 2013, Seprenber
2014and May 2015 provided th€ candidate had appeared in atl pape.s in SAS part-t exanination
Ap. i l2009whichwdinned ia teSASpantexan ina t ion , tncaseofscodngerenpt ionmark jnon€
o.norepaperspape.l or ll or lll orlU theyshall nor be required to appear in such pape6,

(b) Those candidates who passed Preljminary Exanination (Tesrl held in June 2007 and railed in
subsequent SAS Part I exams held in Novembef 2007, Aprit 2009, April 2013, Decembe! 2013,
septenber 2014 and May 201s provided the candidare had appeared in atl papeE j. sAS pan-l
examinatio. Novembe. 2007 which wd imoediate SAS Part-t exanination. In case of scoring
exemption na.ks in on€ or more pape6 paper,t or tt or IIt o.lU rhey shalt not be requjred ro

{c} SAS Appfentice who have appeared inSAS Parr I Exanination, September ZOl4and May 2015
provided the nrst eramination was leld wirhin ten months ol rhe date orhis appointnentand they
did notappea.at that €xaminarion. Furrhef, ithas be.ndecided byfie6 oince that two additional
chances to appear in SAS Pan I exaninabon must also avail these rwo chances as they have to
invadably qnaliry SAS Examination No rurther chances will be provided, Candidates scon.g
exenption mark in one or more papers papef-l o. U o. ltt or tq they shalt .ot be .equned ro

O) Request lof chanee or.ent.e shall notbe entertained aftef noincation orapproved lisr
olcandidates as mentioned i. Rule 24.. tn case where due to exceprjonal circunstances, a
candidate desi.es totakethe examinarionat a center other than rhe one nearcst to the
candidatet duty point, an applicarion by th. candidate conraining specific
recomnendationoltbeofncerin-cbarseshallbesentto this offfce for consid.ration.
Under.o circumstances the candidare shall be permitred ro sit in rhe exanination as ler
his/he. choice without prior approval bf HQrs omce.

G) The examination shall be conduded at Allahabad, Ban€atore, Chennai, chandiCarh,



.tenc€. The €nddar€s should

In the very firsr jnstance, Iilinstru.tions contained jn HQrs Omce Meno No,
l l012 f5JN/ t /A \ , .1 (dJ ted  rO r0 . r  .n  regdro  ro  rpe- i1g  o t  Fr l re r  o r  land ido tes
ar.r nouticaLior orrhp r co Nurbp, r aJ dt.o be dd\ered to r

5  l l -e  '4 ! .o r -$ ,shd *d  owed op- ion  ina j t rh "prper . ,uonswer rneq le j  ronse. rner r l  Ens t isno r I n H r n d r A  t f e q u " s r ' o n p J p e r - w L b e p . , n r e d b L n g r r t l " r " o p r r o n s f o w e v r , r o r - t n "
cmprete pape. ontyand not parrrbereot Therefore, a candidare can opt ro answe. aI quesrions ofa full paper o. all pape6 eithe.in H,ndi or Enstish.In othe.words, optioial use ofHjhd;or EngliJquestion-wise witt rcr be p{nitted and such answer books w l mt be waruted. This a;p;;;;be b.dgnt to the mric€ of the candidares,Ifa parti cu tar .a ndidate has opted ro ansrer ont;on€ or au the four PapeN cohptetety in Hindi, the fact may be rhoq in the profoma in th;collmtr provided for rhe pu.pose ,

6 ln puEuarce of guideljns notified vjde Minisrry oasocial justice and Enpowe.menr, Deptt ofDisabiriry Aftairs, New Dethi oM No.16-110/2l)o3,DD,Ut dated ze.OZZor: a"t"ir. ottt " ply,l.af
handimpped catesory of the candjdates nay be inrinated. tn case a ptysicatty tanaicappei
:" j : l1 i :1, . : : : l : i . " " :1,"  

" r - . . i * / .on pmvaon,,nee!  Jppr," , .ord,  rv,p,omnpndedby
urrpf In (haG" atonB wirh rpqLrsrt" neor.rt (er.ia."re mdy bp rorncrdpd to, -on<.derarion olrequesr by the conperentAurhoriv.

7,In accordance witb the instructions contained in covt. oftndia, Cabinetsecret.iate Departnenrof
P"r .on le l r 'dAdninRrr" . ivcrefor r )O! tNo.F. )60, t / t0 /76.1sf l . ,5Cnorred2t . . - , resardrnB
rerd"tron In quat:Mng ianda.d for r(hcduted crs-p/S.hpoLkd T-ioe iJndrdd^ .n ql",iyn;
examjnatim, n has been decided by CCDA ro lower/retax rhe qualifyins standrds f;r s;/S;
.and'dates appearing in dris Examinarion upro a haxjmun extent ol sqo in indivi;ualpaper/agg.ecate. This naybe brousht to the notice oaa tbe sc/ST candidates The candjdates nayalso be asked to dectare wbethe. they betong ro the reserved or unresened comnunity {spdme;

lc 
a-::,\"d D crv:p nm Indrahol orrh" cenre (wrrh ddF reBaro ro rip pfpscrbed airenal

!:'l-be 
omcei Ir are advised that list of candidates may be prepa.ed st.ictty accordjnc ro tbeproforma enclosed and dispatched by name to !h:i priia

.eceived in this once nor rater,r,- ilm-,ir si"J.ifffrfrffiffifri,'"1"#,j
past slne of rhe orficef r/c a.e not adherins to the date ffxed for submission of the list of
candidates and at last monenrs the applicatjon has been feceived jn tbis omce for their
cons'deration, so all efforts shoul4 theretore be nade ro a.lbefe to this dare to enable this otfice to'Lbmir firdl li.ts ol €ndidaks ror rhp c\amrnrroh "s per rnp I.ne si hedute. rhe naTe or Lhe
tano ldarps  who J r  f in , t lu  se .T"d  bJ  J .e  HQ^ Of ice  Dprhr  L rnF lo  appear ,n  *e  " r jn indr .o l
and theRollNunbers assignedto them, sha be intimated totheOmcefr/c concerned, as soon dpossible aft er.eceipt of the profoma.

9  ( i l reSA\P"n .E\ "hrnar io r rsbe insnptdrhor . tJ  
" I  p rospe! r rve .dnd.dr res ,hoLto  be  advsed

r l4  . r  rs  'n  the i r  oqn i i c .e  I  io  s lan  p  eparu- ion  fo r  r le  exanrna. ion  wt rho l t  war r r rS  to r  rhejntjnation about acceprance of their candidaiure

10. Absenteeism not only results jn all rcund jncrease in work but atso wastetul e$endjtuF in
makins adninisrrative ar.ahgements for holding the exanjnario.. As per SAS Rule 14(b) eacbpernission io appear in SAs parr t or pa.tjt siI count as one cbance asainstthe fespectiv; part,
whethertbe candidate actualty sits fo. the €xahinatjon or not unte$ he/ she is sp(ificallyallMrl
by the CCDA to withdraw his/he. nahe. in accordance with the ibid p.oviso rcad wiih SAS Rule
14(d) withdrawal of candidate not subnjtted with in taro down hme period would count d achance- lt may be clarified that d per decjsion or MoD[nnJ, wrthdrawat of a candidate on medicalgroundaftefconnencementofexamjnation would also coubtas a chance.Assuch faiture ro appear
In such erahination will entail forreiture or one orrhe rou. valuabte chances allowed ro can;ilate
as pe. revised sAs rule. rt may turther be ctanfied that onde. no circumsrances reqtr€st for



Note. Those candidates who have qualified Preliminary Test of Aprll 2016 are .equired to
appear in imedlate SAS Pa.t-I i,e, upcoming sAs Part-I Bxamination of Atrgust 2016, or els€
they will have to qualily aeain for sAs Prelininary Tesl

11. The other elated lnfomation/profoma/svllahus is avallabl. on the website orpcDA
r..l hcknow and the @h.ite 6f (GDA New Dethi. lt is therefore redtrest€d to domload th€
same from weh.ite.

12. Receipt ofdris communication may plese be acknowledsedthroush FAX and Speed Post d the
fastest means of comnu.ication.

-ullcporsllalro-reqrrlle&$e4la!!

Note: - This Most lmportant Ci.@larmay please be got noted by all concemed individuals
who are eligible to appear in the sAs Paftl Elamtnation and their sigdatures ot so got noted
may please be kept in record and a copy of the sane may please be aotuarded to this office
.lonC{lth names of intending candtdates. The or6cer I/c are requested to strictlv follow the
guldellnes issued in this Most hportant Ci.@Iar ror compliance.

xY gdx.-
tRajItutur)

sAo {AN)

1. ThECGDA,

Go@l)

For lnfomadon wr,t above MOST IMPORTANT CIRCULAR No
AN/SAS/16101/SASI/Aug/z016/Prog Dated 11.05,2016,

For uploadlng the above Mosr IMPoRTANT cIRcuLlR ln
webstte of PCDA (cc) Lucknow, It ls requested to highlight the
sam€ ln websit€ to view easily to th€ concemed individual.

sAo (ANl



......d0 hseby d€daie ihd.

l--1'l- -i"':*..'" jr r -'
|a. Ihe.,\c n.Y b.j

' {ii) rdo nor betons t sc/srcomnuniry.

' !tuitt nut vhilh h tut Wticabt .

1J"."0,".:y 
ot *" t"t o,n"" of Primip'r cotrrrole. / corrrcl.'

.._,""'*".i.:lTjlxlllff :"Tri'ed 
dopcrlhe iofomation ecoided in rle

SienaruE and Nme
sr. ̂ ccounts oficcr/A.countu ot|ier(AN)

office of rhe PCDA / cDA

Daied rh .  . .  . .20 t6 .
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ANNEXURETAA '
SYLI,AtsUS AND LIST OF BOOKS

FOR SAS PART-I

r ) r$ i  \ i r i  t r  p  t r& tuno .n  t )uh . .&kesnon .h  (esn f .

M i !r ot Delaice and Dcfence t,irmn.c.
Dclbtrcc Adcoun6 DoP3(menl
Conkolly Cenemt of Defsrcs Ac.ours
r j i r r { i ,  P " s D a P r A  t \ . , 1 . D {  n c t u d i , , -  c D c  r b F r  a . o  p A o
l.R|FV.F&A (FJs lr CDA Fundn
Anny, Ai. fofe & Navy (inctudinB Ss ices Here. aid rhci Command

ln{er se i.. oreanisarions
O$cr Ageiclos like CREF. Co6r Clard

FUNDAMENTATS OF AUDft-& ACCOUNTS (THIORY
wtTEoul $ooKs)

OrSsn \.r,ons Ut'DU eir deatr

Fuicr oDs ol Pat Accoun6 Oflice unljer Min;rry of Defcncc.
orsloisrion and wortt dqh wilh by various Se;rons ora Cof rot or3 oj,tice
cenerulPinciplcs tu!{dins xorktigofConmlkE o|iccs jic !d ig t CDA, New

cm.n Dd 6 ofcrcup ori €eq AcDA-ii che4e/ sAo/ Ao/ Hi'l(lj onjcerr Ao/ so (A)
orymisarion arld FMdioN ofMiii$ry orFinance an,l rtN v?rious Div sions rhcrcof,
Itole and FtrnctionsofrhB Corhttd. CeneE dlAccotroG.
Duiies& Polerol Comprrettor & Au,liiorCencrat of lidja.

AllChapted€r@pr Chaprer - ttofOM Pan J

Cetud lnibma.ion Co'nn nstDn

s . o p .  o  \ u J i '  u e - ,  t , . \ , . i . , n r r . n d .
r ' f t o l n  c .  u , i  a  o !  n " . . , . . 1 . ,  g - . 4 ' , J ,  i . . e  t , . o  ,

r ^ p e  d ' , r  . o  1 a ! f  .  e \ p a d [  R  0 1  j . p o t k  d - o  t  n . J  L n , ' , ,  i  t o ,  v ,  d , a i e o l .
acco0nrJard patmerts ttrrpoaedsrores rcsuksofaudna0d finaDcat iire!! biries-
Appnpriarion Accouib otrhc Defence Sericos rep..r of rhc Comprro ter and Audnor
GeneElollndia, lrnion Oovennenl (D.fenceSr i.cg P(Mcrol rhoCoirro|er
ceieral otDefencc accoun6 Powerof controlter otDcl.cnfo Accouic.

Defeic.AccounBCod.:

GeneBl Principles &d Mdhod! oi Acsuring Oef.ml
Ac@urb - General Pf nciples &nd mcrhods ot  ccounh
Depanme Tronda^ Rut6rcgutarire thc ccouniig ol

Outlines of c sysrem of
Rules regtrllting Inrer

recoreri.s of expcndnurc in



l , '  r J  c  ?6 'd ,n ,  1 . J . - . , , on . r ' J r ,e ro
(odm F,. or Det:n.e

\ r  \ pcnd r r . .  u .oges  ) ,  o  -o to .eL re " r !e  .ne jd r j ,
' ' 1 ^ r J , 1  l ) f  . . r . A J . : n c e . a n t . . j ( . e  q  ! , 1 , n [ .  f ^ p e n o i r u , e t r c r

' ' d  o  l n a  '  u f  i h a . . l L , D ' n l , r r . V . r h r u l .

wirhdm*rl lbn {he Co}r Account Centr3 ,trk\ ruti

lnrrodudion ollndi,n Corr A.counts.nd Afttrr

Oo md cd'nn,..ci.l syslern of Accoun! $d Atr(ir Srtrc[/. o (i)vl A.cornrs
ser  r  - , i .  , i r  \d i '
L r o d r \  ̂ r J i - f r u r  \ . t i r  i  . , . , .  \  d  . 1  t . t ,

CivilAccounrs Manial ro rh! crr.trr.t(1t) Schddtr c rdjL$rnc n

Finnncirl R.!(larions t,id I

D.linirions ot !zr ors rLrms tr\d in e F Ln(Dl Requtur otr,
c .Tn  P r  r ,  016 .  |  ,  i " .  e  md  .L .o . tu .  o r  

_  .  n .  b  i - . p r r J
SmclionolExrenditu.e
Lo$es, Wrslrge and Dahage ro public propedy.
Audit Obiecrions rrd Rccoverics

univ.Balservice co nionaid granroflbe, Honor aand Rewarus.
Conrirgenr and Miscellaneo$ Char!*
Ch€!u6. Bhk DmR.s, M ilirtry Tftasury Ren nances & c6h Assisrmcn6

Rules peutiar ro Amy add/o. Air foM.
Rules psutiar ro rhe tid on Navl,

anru lTr . in insGnnr indMinorTmin i rs  c r tdo fAF
Ficld Padic$ ond'riaif iig Gnnr
l echnn Tn;ing md ln$rudiomt &uipmenr cEnr corpsofsgnars.
Te.hnical liailingCrdnt- corys orEME
Signai Works Sevic* CEdt
Mornory 6rsr in .csped ot Ca'leb



&. lrlcs]hlrlr grldriccof Oi/cof MTCinobbningfundimakinEpayhcnband

9. cuidrnc hfofnuc* eho dceive and hindlecash.
10. welrarc, A rcDnics atrd Lnedurccmr.
ll. Drlcdjii'ncd cffr p a..d,r rhe disposrl ol co^sNcoAs/ccr-Nrc

r2 spcia smnr pacoda{(h.dispoelof rhechietof rheAmysraft
13. 5p6id gfunrp r..d mthcdispoelofth. CNS.
14. Eden0in'ncir Cnd plaad at rhedisposalofCNS/VCNS FOC-IN C Comndnds
l5 eibrraid cfr c(ir plaed .t rh. dkposal ofcAs/vcAs Am-lN-c commlnds.
l6- Cen,incrnb atrd Flnds in rheAnFom
l7 Annurl-rdinineGtr! for thc Indi.nNavy.
13. Fi.ld lmpd l)ry'nci t I ndnctions
r9 li{ntrr ons rorrhc gtriddce orFi.rdc6hie6.
20 Sqrpya sc ices Inprcs
2r 'fcchiili lniiiigsnd In!tudioiar F4uipmcd cdd - Mechin;ed InfResr.
22. S.il.rs btuic Tra niigGrad.

Lls!-oF BooKs

OM P.n I (cxc.pr Chrpr.Flt) includirEwo*iigofPCDA,Ncs Ddhi

Dof.ic. S*v cc Rceulafon (Regulario.s rn Amy Prd -r chaprer ,
Appendil A ' to Def.nc. S*vi.e Enimar6.
App.ndix B' io Ddence Sdvic. Enind.s
AnnuaLRcpon ofMinhrry or D.fcnc. (C!rcnr Y6r).
Complrcllor & Audnor Genenl Dudq Porer, Condilions ol Sorvie Acr, l97l and
Oryrn isat ion of ConLlller Genft1 of Ac@una

RTI Act,2005 aM amedne sihedo

Reeipr & Psyn.ds Rur6, re33 (P'n Ir s.crion D
lirlducrionrocovemmentA&oui6andaud (choprd 6?,3, l5ro l3)
Cldsilication Hrnd Book, Dcf.i@Senic6-Rr.ipc a chaBes,
Panphl.t or R.vmuc, Dcht,nd Rcmitrsc. H.rds.
Civil Aeount Manudl (Ponion rclatingroClDschcduh adjusimcno
Fin'nci'lReeiLdrions Pad - l(vol-land ll)
FinaicialRcgulalions Pan - ll lchlter I lo5,id9(lisrdfAppcndies I {o3, 10,13,134,

OM Pan-Xlll [CDA (BR) and PAO(OREF)

IAPER II

ORGANISAITON A]ID IUMAMENTALS O! AUDI ',{ND ACCOUNTS
IIBASUCA!=YUS!S9EO

SYLLABUS:- SameasPape.l
LIST OIi BOOKS : SameasPapql



IA?ER.I!

sYt,l,ABll$

S.cllon | : rjinrr l..ontrL\

FifalAccolnrs li itr! Acku , Manufadu.j4 Ac.oui! protirand t_ossAaounred
Balodcc Sher do. Aho N p€r ropics giecn in pobtcn ponionotSecrion-l .

Obj{Lsrnd |'rircitcsoIcon AccounrinB.
DitiircdDcr]l sol (€1 Accounting.
E lemenlso fCosr - l ) i toc rLab.u f ,D iEdrMatc . t ,D i rcc rErpe.sesandoverheads, rhc i r
clssirior or !ppof, iof menl and chaEif s.
CN Cotrtol A.nrns. Reconciliarion otCosi and Fin.nciat Accoun$.
Cost Slstems - Job coiln! and pncs @sling.
Mmginal aosriiB, Co$-Volune-Prctir rctdionship; Brc.k+ven sralysis.

S.ctiorlJl (l hooR,nd Pr.clisl Probteml

Problehs

> Acdnlhs p6cs leadin8 to lhe prcpaiarion of Trial Balance inotuding
redilicrtion ofeiiorc
Peparation olFinancial Stalemcnrs (orherthar Companies)
T .l balance aM Adjushnenls
Prcpamrion of Findncial Srarenenrs {onEr lhan Companie,
Tmding and Prdfir and Lo$ AccounG
Prep$.r ion o r F indcia I staremenls (orher rtEn com pd ied

C6sh Book *ilh and rvirhoul Bank and Diicounr cotumns pety C.sh Book -
lmpre$ Sy$eh ofleny Cash
C.sh and Bankiiglraisactionr l'rcpamiion olBank Reconcitidion Sbtcmenr
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