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Proper handlng-takéng over of the quarters during possessioﬁ/vacation of Govt.
accommodation. All the fixed assets have to be counted/checked during the

handing/taking over of the quarter. ~

* Noting of electric meter reading during the handing/taking over of the quarters.
Preparation of handing-taking over documents duly signed by resideqt and caretaker

at the time of possession/vacation of Govt: accommodation.

To look after the progress of all Maintenance/Capital works of the colony.
To look after the grievances of the residents of the residential complex pertaining to
their quarters and makirig liaison with MES authorities to rectify the same.
To look after the matters pertaining to subletting/unauthorized possession of o

quarters.
. Proper handing/taking of cpmmunity hall allotted for organizing fun

ctions.

© m—————




