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Important Circular

No. EDP/AN/174/HW/2014-15 | Dated: 27-01-2015
To, ' ' fon
. The Officer In Charge, ~

All the sub offices.

Under jurisdiction of PCDA (CC), Lucknow

Sub:~ Status of Computer Hardware.
Ref:- HOQrs office Impor:ant Gircular No. EDP/177/HW/2014-15 dated 04-12-2014.
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Refer to letter cited under rcfcrcncc, which is self explanatory. Brief points are as uhdér—

01. It must be ensured that at no point of time the hardware/software remains without AMC cover. ’

02. The PCs/Server should be installed with Anti-virus. 2 E

03. The computer hardware are . valuable assets for thc department. Thcncforc any. upgradation reqmrcd

i, RAM etc. &purchase/’mstallanon of Antivirus to enhance the capabilitics /useful life of ‘hardware
should be done, through EDP (AN), PCDA (CGC) lucknow.

04. USB Ports of the PCs/Servers exclusively used for IT projects on LAN should be disabled, uscrs
may be instructed to not to use the client PC for internet usage or for any external data storage and
they should be trained/ directed for their proper upkecp to avoid any damage/sluggishness in the

. hardware.
05, Please ensure that Annual Stock taking of all computer Hardware/ PC/ Printer/ Scanner/ Server/
LAN Switches Notes stc. on half yearly basis and report should teach to this office prior to dates

given below duly signed by officer incharges-
1. First report by 15" March of each year &
i, - 2™ roport by 15" September of each year. _
Reports should be as per standard proforma prescribed by CGDA., All thc offices are requested t
complete stock taking of current half yearly prior to 5™ March and forward the report before
15"March for consolidating the data and onward submission to the HQrs office.

06. Computer hardware which are Obsolete in technology /BER should be declared by 2 board in your

offices during stock taking and to must be reflected in Table-2.
The teport should be prepared in excel sheet on the format given below and it’s soft copy must be

3

submitred on mail id edppedacc@gmail.comsupported with ink signed hardcopy. The current f&nnuai

Stock’’ raking report may be forwarded by 20™ March 2015.

CDA (EDP)
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