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fawa:-DPC for promotion of AAOs to the grade of Accounts Officer.
|- TAIeR PRIfery 1 farid 12.03.2021 &7 95 . AN/I1/2151/DPC/AAO to AO/2021

BRBREAER A ER R RS R FFRERRRF R B R RBA BN R RN RBNS

Please refer the HQ Office letter cited under reference, regarding DPC for promotion of
AAOs to the grade of Accounts Officer (Copy enclosed).

The names of AAOs belonging to Unreserved Category (UR) upto Roster No. 1100 (New
Seniority Roster of AAOs of 2020 or upto Roster No. 1948 as per old Roster of 2014) and all AAOs
belonging to Reserved Category (SC & ST) who have completed 02 years of service in AAO grade
as on 01.01.2021, is to be considered in DPC for promotion to the garde of AO by HQ Office. List
of eligible AAOs, is enclosed as Annexure ‘A

Itis requested that the desired information in r/o AAOs mentioned in list, may please be
forwarded in requisite proforma (Annexure C & F) to this office latest by 26.03.2021. Further it
is aiso requested that if any case of AAO who fulfil the criteria mentioned in Para 2 & not
included in list may also apprise and forward the information in requisite proforma (Annexure C
&F).

Encl.- As above e, J aea
AO (AN)
Copy to:
The 0/1C - For uploading in website, please.
OA Cell

(Local) B
Q1
%AN:\




Anrerre

S.No. Name (S/Shri) Designation Account No Cat Rt:ls;er Office Station
| ; PCDA (CC)
1 SANJAY KUMAR | ASSTT ACCTS OFFICER | 8326151 0BC 42 CockNow | LuckNow
2 K N AGRAHARI ASSTT ACCTS OFFICER | 8335685 GEN 45 aidig LUCKNOW
LUCKNOW
3 RAGHVENDRA DIXIT ASSTT ACCTS OFFICER | 8336113 GEN 54 pA%gg 11 Lucknow
PCDA (CC)
4 NEERAJ KUMAR SRIVASTAVA | ASSTT ACCTS OFFICER | 8336063 GEN 85 LUCKNOW
LUCKNOW
|8 RAJEEV KUMAR ASSTT ACCTS OFFICER | 8335174 GEN 104  PAO(OR)AMC| LuCKNOW
6 ABHAY KUMAR ABHUIT | ASSTT ACCTS OFFICER | 8334647 GEN 115 LAG B8} LUCKNOW
LUCKNOW
7 RAM BABU KESARWANI | ASSTT ACCTS OFFICER | 8336089 GEN 137 CDARTC | LUCKNOW
{8 KHWAJMUDDIN ASSTT ACCTS OFFICER | 8336731 0BC 155  |PAO(OR) AMC| LUCKNOW
- - |
' R | PCDA(CC)
9 RAVI KUMAR SHARMA ASSTT ACCTS OFFICER | 8331511 0BC 189 : LUCKNOW
; LUCKNOW
10 DHARMESH SRIVASTAVA | ASSTT ACCTS OFFICER | 8336207 GEN 214 s é?g’ 39 1 varanasi
; | PCDA (CC)
1 | MANU CHANDRA ASSTTACCTSOFFICER | 8336928 | GEN 219 CockNow | Lucknow
A =
12 ANUJ SRIVASTAVA ASSTT ACCTS OFFICER | 8336129 GEN 220  |PAO(OR)AMC| LUCKNOW
13 ATULKUMAR SRIVASTAVA | ASSTT ACCTS OFFICER | 8337030 GEN 256 LL::Q:SW LUCKNOW
PCDA (CC)
14 KUMAR ALOK ASSTT ACCTS OFFICER | 8337036 GEN 263 Lucknow | LUcKNOwW
LAO (S) OD
15 DHEERAJKUMAR VERMA | ASSTT ACCTS OFFICER | 8337017 0BC 272 s ALLAHABAD
s PCDA (CC)
16 ARUN KUMAR THAKUR ASSTT ACCTS OFFICER | 8334232 GEN 279 LUCKNOW
LUCKNOW
17 TRIPURARI NIRALA ASSTT ACCTS OFFICER | 8336176 OBC 200 | PCOALCO | cknow
| LUCKNOW
e - - = 4
| PCDA(CC)
18 VIKAS SHARMA ASSTT ACCTS OFFICER | 8326130 GEN 320 Lucknow | LUCKNOW
19 MANISH KUMAR GUPTA | ASSTT ACCTS OFFICER | 8324625 GEN 323 LAO (ADDL) | BABINA
20 RANJIT KUMAR ASSTT ACCTS OFFICER | 8335580 GEN 361 PAO (OR) AMC| LUCKNOW
21 MOHAN SINGH ASSTT ACCTS OFFICER | 8313087 GEN 399 ALAO(AFMSD)| LUCKNOW
22 | ANIRUDHKUMAR AWASTHI | ASSTT ACCTS OFFICER | 8332919 GEN 411 LAO(IGS) | KANPUR
T e TN ) \ " PCDA (CCO)
23 | SANJAY KUMARSRIVASTAVA | ASSTT ACCTS OFFICER | 8326031 GEN 421 CockNow | Lucknow
R = Rl ) ! s
| AREA
24 C.PK. SINGH ASSTT ACCTS OFFICER | 8332127 OBC 434 | ACCOUNT | ALLAHABAD
| OFFICE (CC)
25 PANKAJ PANDEY ASSTT ACCTS OFFICER | 8331461 GEN 459 CDARTC | LUCKNOW
26 PRAVIR SINGH SINGRAUL | ASSTT ACCTS OFFICER | 8332171 0BC TR e (S1COD | | AHABAD

CHHEOKI
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.0 ARUN KUMAR JAISWAL ASSTT ACCTS OFFICER 8321337 \ OBC 476 PAO é?g )39 VARANASI
28 PRADEEP GUPTA ASSTT ACCTS OFFICER | 8332204 GEN 483 PCOA(CC) | eknow
LUCKNOW
29 RAGHAV RAM VERMA ASSTT ACCTS OFFICER | 8331493 0BC 488 AAO (BSO) |  JHANSI
PCDA (CC)
30 MADAN GOPAL YADAV | ASSTT ACCTS OFFICER 8331508 0BC 504 LUCKNOW
5 £y LUCKNOW
31 MANISH PANDEY ASSTT ACCTS opncsn 8331382 GEN 514 LAO(IGS) | KANPUR
32 S.N. SHUKLA ASSTT ACCTS OFFICER | 8328461 GEN 516 | LAO(S)COD | KANPUR
33 | NARESH CHNDRA CHAURASIA | ASSTT ACCTS OFFICER = 8336046 0BC 526 PAO(OR)AMC| LUCKNOW
34 ARUN KUMAR ASSTT ACCTS OFFICER | 8336051 0BC 530 AAOBSO | KANPUR
35 ARCHANA MISHRA ASSTT ACCTS OFFICER | 8335406 GEN 532 PCOA(CO) | \jeunow
. LUCKNOW
1 AREA
36 ANURAG SRIVASTAVA | ASSTT ACCTS OFFICER | 8336064 GEN 533 ACCOUNT | KANPUR
et SChhS | QFFICE !CC‘
37 RANJIV KUMAR ASSTT ACCTS OFFICER | 8320012 GEN 555 PAOG(&:) 1 yeknow
38 NIRAJ KUMARSINGH | ASSTT ACCTS OFFICER | 8334601 0BC 563 ALAO FAIZABAD
| i 7 SR i [ AREA
39 SANDEEP CHAUHAN ASSTT ACCTS OFFICER | 8331420 GEN 566 ACCOUNT | KANPUR
e — o i SSSBR = T
40 TN. SINGH ASSTT ACCTS OFFICER | 8336125 GEN 593 AAO BSO BABINA
; PCDA (CC)
4 PANKAJ KUMAR ASSTT ACCTS OFFICER | 8335609 = BT P! | ucknow
42 NAVNEET KUMAR | ASSTT ACCTS OFFICER | 8338446 GEN 630 e é?g’ 3% | varANASI
o 7y 3 : -PCDA (cc)
43 H K PANDEY | ASSTT ACCTS OFFICER | 8336140 GEN 636 P ooy | Lucknow
44 PRADEEP KESARWANI | ASSTT ACCTS OFFICER | 8336163 GEN 639  |PAO(OR)AMC| LUCKNOW
45 ARVIND BANKRE ASSTT ACCTS OFFICER | 8335642 GEN 764 LAO(A) JHANSI
46 | SHAILEDRA KUMAR SRIVASTAVA | ASSTT ACCTS OFFICER | 8332234 GEN 788 | PAO(OR)DRC| FAIZABAD
47 M K SINGH ASSTT ACCTS OFFICER | 8335143 GEN 796 "ﬁﬁégzn ALLAHABAD
48 PRAKASH KUMAR P —— e o 799 PCDA(CC) |\ cknow
, LUCKNOW
LAO () OD
49 INDRA MOHAN KUMAR | ASSTT ACCTS OFFICER | 8333659 0BC goo | AODIOP | AuanABAD
50 SANJAY KUMAR ASSTT ACCTS OFFICER | 8324623 0BC gos | PAOLORIT | varanasi
e, \ |
51 SUNIT KUMAR S e GEN 831 ‘ RAO (MES) | LUCKNOW
SEE ~ AREA
52 DK. PAL ASSTT ACCTS OFFICER | 8335679 0BC 836 ACCOUNT | KANPUR
OFFICE (CC)




8336722

847

LAO (S) COD

53 VIKAS SHUKLA . ASSTT ACCTS OFFICER 1 GEN 1 KANPUR
e = [ i PCDA (CC)
54 HARENDRA KUMAR ASSTT ACCTS OFFICER | 8333187 0BC 850 ( LUCKNOW
LUCKNOW
55 RITESH KUMAR ASSTT ACCTS OFFICER ‘ 8333198 GEN 893 | PAO (OR) AMC| LUCKNOW
LAO (5) OD
56 SANJAYKUMARSINHA | ASSTT ACCTS OFFICER | 8320186 GEN 934 2SO0 | AuaHABAD
57 SUBODH KUMAR | ASSTT ACCTS OFFICER | 8326190 0BC 958  |PAO (OR)AMC| LUCKNOW
| 58 RAKESH KUMAR VYAS ASSTT ACCTS OFFICER | 8326558 GEN 993 LAO( A) JHANSI
' =0 i 555 : AREA
59 ABHILASH KUMAR ASSTT ACCTS OFFICER | 8333047 GEN 1020 ACCOUNT | ALLAMABAD
_ . & | OFFICE (CO)
60 MANOJ KUMAR TRIPATHI  ASSTT ACCTS OFFICER | 8332176 GEN 1054 LAO( A) JHANS!
PCDA (CC)
61 DIGAMBAR SINGH ASSTT ACCTS OFFICER | 8332197 GEN 1060 P o | Lucknow
62 CHANDRA KANT SINGH | ASSTT ACCTS OFFICER | 8331391 GEN 1065 AAOBSO | ALLAHABAD
63 BHUPESH KUMAR ASSTT ACCTS OFFICER | 8331502 GEN 1068 PAOGE:Z’ 1 Lucknow
5 i : AREA
64 MAHENDRA SINGH YADAV | ASSTT ACCTS OFFICER | 8328483 0BC 1078 ACCOUNT |  KANPUR
= s | | OFFICE (C)
65 RAMESH CHANDRA ASSTT ACCTS OFFICER | 8328299 sc 996 PA%‘:":? 11 ueknow
PCDA (CC)
C
66 MAHESH KUMAR | ASSTTACCTS OFFICER | 8332832 sc 1015 | oknow | LUCKNOW
, i | PCDA(CC)
67 MAHESH CHANDRA ASSTT ACCTS OFFICER | 8324518 sc 1092 o | ucknow
PCDA (CC)
68 SUDHIR KUMAR ASSTT ACCTS OFFICER | 8335754 sc 1141 o | Lucknow
69 BHARAT LAL ASSTT ACCTS OFFICER | 8332119 sc 1156  |PAO (OR) AMC| LUCKNOW
70 RAJESH KUMAR ASSTT ACCTS OFFICER | 8331443 sc 1485 LAC%EE] ;fl":’ ALLAHABAD
7n AMAR JEET ASSTT ACCTS OFFICER | 8335731 sc 1505 IFACC | ) ucknow
LUCKNOW
72 DINESH KUMAR ASSTT ACCTS OFFICER | 8336228 e 1537 éﬁg::g KANPUR
73 NARENDRA KUMAR ASSTT ACCTS OFFICER | 8324750 s 1772 TRANSIT
74 ATULKUMARSINGH | ASSTTACCTS OFFICER | 8337985 sC 1996 | PAO(OR)DRC| FAIZABAD
IFA (AF)
|75 PRADEEP KUMARSINGH | ASSTT ACCTS OFFICER | 8326184 sC 2073 CHAKERI KANPUR
] KANPUR
PCDA (CC)
76 PRIYANKA SIDDHARTH ASSTT ACCTS OFFICER | 8342116 sc 2443 LUCKNOW
LUCKNOW
77 PRAHALAD MEENA ASSTT ACCTS OFFICER | 8346896 ST 2896 | PAOORSSLI | PATEHGARH
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ULAN BATAR MARG, PALAM, DELHI CANTT.-110010

No. AN/11/2151/DPC/AAO to AO/2021 Date: 12" March, 2021

To

All PCsDA / PCA (Fys.) / CsDA | RTCs / AN (Pay) Section (Local)
(Through CGDA website)

Subject: DPC for promotion of AAOs to the grade of Accounts Officer

A proposal to convene a DPC for promotion of eligible Assistant Accounts
Officer to the grade of Accounts Officer is under consideration in this HQrs office.

2, Accordingly, it is requested to examine / look into all the cases of AAOs
falling within the normal zone / extended zone of consideration, as indicated in
Annexure - 1 enclosed to this circular. The requisite APAR dossiers and other
connected documents / certificates / information in respect of eligible AAOs
(including AAOs posted with PIFAs / IFAs who are borne on the strength of the
PCsDA / CsDA) may be furnished in the prescribed format(s) (enclosed as
Annexure ‘A’ to ‘H’ ), at the earliest so that the same may reach this HQrs. Office
on or before 09. 04. 2021. While forwarding the dossiers and DPC related
documents / information, it may be ensured that the requisite
information / documents have been provided strictly as per the instruction contained
in Annexure-1 & 2 of this circular.

3. Further, it is intimated that there isn’'t any restriction on transfer of AAOs
who are being considered for the subject DPC. HQrs Office and concerned
Pr. Controllers / Controllers may transfer such AAOs as per administrative
requirement / Annual Volunteer List. After forwarding the requisite APARs and other
DPC related documents, if transfer of above mentioned AAOs is carried out then
information regarding such transfer or change in place of posting in respect of the
concerned AAO may be furnished immediately through speed post and e-mail on
haan2.cada@gov.in .

( Ganesh Kumar Baranwal)
Sr. Dy. CGDA (AN)



Copy to: -
1.IT & S Cell (Local) -

2. Admin (Estt -AAO) Section
(Local)

With a request to upload the circular on CGDA
website.

For necessary action w.r.t. situation mentioned
in para 03 above.

— Sd —
( Ganesh Kumar Baranwal)
Sr. Dy. CGDA (AN)



ANNEXURE -1

PREPARATION OF NOMINAL ROLL FOR CONSIDERATION OF THE
DEPARTMENTAL PROMOTION COMMITTEE FOR PROMOTION OF ASSISTANT
ACCOUNTS OFFICERS TO THE ACCOUNTS OFFICER’S GRADE .

Likely zone of consideration

On the basis of the anticipated vacancies worked out , the zone / extended zone of

consideration is likely to cover -

(@)

(c)

AAOs belonging to Unreserved (UR) Category up to Roster No. 1100 (New
Seniority Roster of AAOs)

[i.e. up to Roster No. 1948 as per the Seniority Roster of AAOs circulated vide
HQrs Office No.AN/XI1/1107 1/Roster/AAO/2014 dated 08.04.2016] .

all AAOs belonging to Reserved Category (SC & ST) who have completed
02 (Two) years of service in AAO grade as on 01.01.2021. It may be ensured that
while forwarding the names of SC/ST category AAOs, necessary verification of
their caste (SC/ST) status has been carried out. A certificate may be obtained from
such AAOs as per the provisions contained in DOp&t OM No. 36011/3/2005-Estt
(Res), dated 09.09.2005.

AAOs who have not been promoted to the AO’s grade for any reason till date,
though their confreres have been promoted, including those AAOs who had been
placed under Sealed Covers by the earlier DPCs. Information in respect of AAOs
who have been promoted to the grade of Accounts Officer vide earlier promotion
order(s) but who are yet to join in the higher grade are also required to be
furnished.

Action required to be taken by the Principal Controllers / Controllers :-

Preparation of list of eligible Assistant Accounts Officers

(@) The first step would be to prepare a nominal roll of all the Assistant Accounts
Officers serving in the organization and also in respect of those AAOs who may
be on deputation but are borne on the proforma strength of the organization as
on 01.01.2021 and who are covered in the zone / extended zone of
consideration indicated above. This will be a consolidated nominal roll as per
Annexure ‘A’

(b) A separate list may be prepared in respect of AAOs (falling in the above
mentioned zone / extended zone of consideration) who were on strength on
01.01.2020 but who have proceeded on permanent absorption, voluntary
retirement, normal retirement, have expired or name of whom has been deleted
for any reason on or after 01.01.2020, in the format enclosed as Annexure ‘B’.

(c) After preparing the nominal roll of all eligible Assistant Accounts Officers,
service particulars (strictly from the Service Book & other service documents)
may be captured in the format enclosed as Annexure ‘C’. These particulars are
required to be sent in respect of all the AAOs who are covered in the zone of
consideration and who were on strength as on 01.01.2021. Annexure ‘C’ is
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required to be sent afresh in respect of each AAO even if the same was
forwarded earlier. One copy of Annexure C should be placed in the APAR
dossier and the second copy should be kept with the forwarding letter in
sequence of nominal roll as shown in Annexure ‘A’. In case of AAOs
whose APAR up to the year 2017-18 have already been forwarded,
Annexure ‘C’ may please be placed along with APAR / MTPARs for the

year 2018-19.

Preparation of the APAR Dossier

(a) The second step would be to prepare separate dossiers of APAR/MTPAR for
last 05 years, i.e. 2014-15, 2015-16, 2016-17, 2017-18 and 2018-19 (to be
placed in ascending order so that APAR for 2018-19 is placed at the top)
in respect of each one of the Assistant Accounts Officers falling in the zone /
extended zone of consideration and who were on strength as on 01.01.2021.
In respect of cases where, the Principal Controllers / Controllers have already
sent APARs up to the year 2017-18, APARs/MTPARSs for the year 2018-19
are required to be sent in a separate folder in the similar manner as in the case
of fresh AAOs.

(b) As the APAR / MTPAR are required to be sent to this HQ office IN ORIGINAL,
their photocopies may be retained at your end.

(c) The following aspects may please be adhere while forwarding DPC documents
(APARs/MTPARSs etc.) to this HQ Office:

(i) As per the extant DOP&T orders, those who have already been
promoted but have not assumed charge in the higher appointment of their own
volition after issue of promotion orders till the time the next DPC meets, will
require to be reconsidered by the next DPC.

(i) All the AAOs in the zone of consideration for promotion who were in
service as on 01.01.2021 are likely to be considered by the DPC.

(iii) The gap APAR period(s) are required to be explained adequately
(such as ‘period less than three months’, not continuously served under any
reporting officer for three months’, etc.). Separate appropriate certificate(s)
duly signed by the Group Officer (AN) may be placed in that particular
APAR. It is the responsibility of the Controller under whom the AAO is serving
at present to prepare No APAR Certificates even if the period in question
pertains to the service period under some other organization.

(iv) In the case of APARs carrying adverse remarks, it needs to be
intimate whether the adverse remarks were communicated to the AAO
concerned and his/her acknowledgement obtained. Also whether any
representation was received, if so, the result thereof. This information may be
furnished on a separate sheet of paper, which may, however, be placed in the
APAR dossier. Further, in case integrity column in respect of any of the
AAOs is kept blank or not certified, the reasons thereof may also be
clarified and placed in officer’'s APAR dossier.

(v) In case of APAR grading is below benchmark i.e. below ‘4-Good’, a
certificate be rendered that the grading below ‘4-Good’ for the years 2014-15 to
2018-19 have been communicated to the officers and the acknowledgement
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has been obtained as per the guidelines contained in DOP&T O.M. No.
21011/1/2010-Estt. (A), dated 13.04.2010. Intimation may also be given
regarding the status of representation(s),if any, and the final outcome thereof. A
certificate in this regard may be prepared as per Annexure-‘H’.

o It is expected that the APAR/MTPAR up to and for the year 2018-19 in respect
of AAOs falling in the above-mentioned zone of consideration must have been processed
and finalized. However, if in any particular case, the same is yet to be finalized, action
may be taken on priority to finalize the said APAR/MTPAR without delay so as to avoid
delay in finalization of the DPC.

. In the case of AAOs on deputation, arrangements may please be made to obtain
the wanting APARs from the borrowing Departments immediately either by personal
contact or by deputing a representative.

o Preparation of Certificate regarding pending Disciplinary
proceedings/Currency of any punishment

A statement regarding disciplinary record of the eligible Assistant Accounts
Officer for last 10 years may be prepared in Annexure ‘D’. With reference to the list
so prepared, a certificate may be prepared in duplicate, separately in respect of each
eligible Assistant Accounts Officer, in the format enclosed as Annexure ‘E’, showing
details of the following-

(@)  Penalties imposed in the last ten years ( in accordance with the provisions
contained in the DOPT OM No. 222011/5/86-Estt (D), dated 27.3.1990 (circulated vide
this HQrs letter No. AN/XI/11004/0-Vol.IV, dated 18.5.1990);

(b)  Penalty that may be currently operative or will become operative in coming month;
(c) Disciplinary case that is under contemplation; and

(d)  Court/ criminal case pending against the individual.

The certificate may be prepared with due care and placed in the APAR Dossier
along with a copy of the office order notifying the penalty, wherever applicable, as in the
light of the provisions contained in DoP & T OM No. 22011/4/91-Estt (A), dated 14.9.92,
(circulated vide this HQs No. AN/XI/11004/6/Vol.lV, dated 21.10.1992), as the
recommendations of the DPC are to be placed in sealed cover in the following cases:

(i Government servants under suspension.

(i) Government servants in respect of whom a charge sheet has been issued and
the
disciplinary proceedings are pending; and

(if) ~ Government servants in respect of whom, prosecution for a criminal charge is
pending.

o Final Step
Nominal rolls, as per Annexure ‘A’, ‘B’, ‘D', ‘E’, ‘F’ ‘G’ & ‘H’ duly supported by the

service particulars (one copy of Annexure ‘C’) in respect of each officer included in the
nominal roll may be prepared as per the information / direction contained in Annexure-1.
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o A dossier may be prepared separately in respect of each Assistant Accounts
Officer, containing the following:

(@) ACRs/MTCRs/APARs/MTPARs for the last 05 (Five) years (IN ORIGINAL), in
respect of AAOs falling in the likely zone of consideration. Also, APAR/MTPAR for the
year 2018-19 in respect of AAOs whose cases were forwarded for the previous DPCs are
required to be placed in a Dossier,. However, there might be some cases where APARs
prior to 2018-19 may not have been forwarded earlier, in such cases the APARs for the
left out years may also be placed.

(b) Disciplinary Certificate as per Annexure ‘E’; and
(¢) A copy of the Service particulars (Annexure ‘C’), in respect of all the AAOs in

the zone of promotion, irrespective of the fact that in some cases it was
already sent.

The Folder(s) and the APAR Dossiers may be forwarded by name to
Shri Ganesh Kumar Baranwal, IDAS, Sr. Dy. CGDA (AN) under Registered insured
cover, so as to reach this HQ office on or before 09.04.2021.
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Annexure — 2

Documents required to be forwarded for the DPC for promotion of AAOs to the grade

of AO

Sl

Documents / Papers /
Information which
are required to be sent
to this HQrs Office.

Important Instructions to be adhere while preparing / forwarding DPC
related documents to this HQrs Office

APAR Dossiers

Containing original and completed APARs / MTPARs for the period
2014-15 to 2018-19.

i) In case APAR for any of the relevant years was not written, then
APAR for the previous years may be forwarded to complete the
requisite number (i.e 5 years) of APAR.

i) In case any of the APAR was considered Adverse, then column
18 of Annexure ‘C’ is to be completed, clearly mentioning
whether the adverse remarks were communicated to the officer
concerned, if so, then the outcome of the representation duly
supported with documents may be provided.

iii) Separate ‘No APAR / No MTPAR' certificates under the
signature of GO (Admin) to be placed in the APAR dossiers for
the gap period (s) of APAR if any.

iv) Integrity column of each APAR is to be verified to confirm that
the same is not left blank erroneously.

v) APARs to be placed in ascending order in the folder i.e. APAR
for the year 2018-19 is placed at the top.

Annexure
‘A’ to ‘H,’

As per the format provided.

( Following Annexure (s) should be prepared separately in respect of each
AAO)

i) Annexure ‘C’ may be forwarded in duplicate. One copy to be
placed in APAR dossier and other to be placed under Annexure
A

i) Annexure ‘E’ to be placed in APAR dossier only.

Through e-mail on
mail ID -

hgan2.cgda@gov.in

(i) A soft copy of Annexure C and Annexure E needs to be provided
through e-mail also. Annexure C so prepared should strictly be
as per the format given.
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List of Annexure to be furnished in respect of the AAOs falling in the zone /
extended zone of consideration for adjudication by the DPC

Sl. | Description Annexure
No. B |
1 | Consolidated Nominal Roll of the AAOs falling in the zone / extended A
zone of consideration for adjudication by the DPC
2 | Nominal Roll of the AAOs falling in the consideration zone / extended B
zone of consideration who were in service as on 01.01.2020 but who
have died / superannuated / took VRS, etc. on or after 01.01.2020.
3 | Service Particulars (one copy to be placed in folder containing Cc
APARSs and other copy under Annexure A).
4 | Nominal Roll of the AAOs regarding disciplinary/ court cases /penalty D
etc. Showing details /status of such cases
5 | Disciplinary certificate (to be placed in folder containing APARs) E
6 | Choice Stations of the AAO for posting on promotion to AO’s grade with F
recommendations
7 | Details of the AAOs on deputation G
8 | Certificate that APAR/MTPAR 2014-15 and onwards has been H

communicated to all the AAOs falling in the zone / extended zone of
consideration
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Annexure “A”

Consolidated Nominal Roll of the AAOs falling in the zone / extended zone of
consideration for adjudication by the DPC

Sl.
No.

Roster
No.

Name of the
AAQ

CAT.
(URISCIST)

Present
Office

Folder
No.

Remarks, if
any

and so
on

Signature of Group Officer with seal
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Annexure “B”

Nominal Roll of the AAOs falling under zone / extended zone of consideration who
were on strength as on 01.01.2020 but who died / superannuated / took VRS etc on
or after 01.01.2020.

Sl. | Name & | CAT. Contingency Date of Remarks,
No. | Roster (UR/SCI/ST) | (death/proceeded on contingency | if any
No. of superannuation/ voluntary
the AAO retirement/ permanent

| absorption, etc.)

and
SO
on

Signature of Group Officer with seal
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Annexure “C”

Roster No.
1. | Name of the AAO (Shri/ Smt./ Ms.)
2. | Account No.
3. | Male / Female
4. | Quailification
5. | Date of Birth
6. | Date of Appointment
7. | Date of passing SAS Examination
8. | Date of promotion to AAO’s Grade o
9. (i) Home Town
(i) District
(iii) State
10. | Whether belonging to SC/ST
(mention category with caste / sub caste )
In case of SC/ST category AAOs please enclose requisite
certificates along with an undertaking from the AAO concerned
as per the guidelines contained in DoP&T OM dated 09.09.2005
as circulated vide HQrs Office circular No. AN/II/2151/PC-1089,
dated 11.01.2013.
11. | Whether physically handicapped. If so, mention percentage of
disability duly supported with disability certificate issued by the
competent Medical Authority
12. | Whether any of the dependent is differently able. If so, mention details
thereof with supportive documents/certificate.
13. | Whether spouse is working. If so, mention details viz. Cntral Govt./
State Govt./PSUs/Others
14. | Whether any disciplinary / criminal case is pending as on date. If so,
full facts of case with present position and details to be enclosed duly
mentioning the present status thereof.
15. | Whether integrity is certified in the ACRs/MTCRs/APAR/ MTPAR for
the the period 2014-15 to 2018-19
16. | Whether any Recorded Warning / Penalty has been issued to the
AAO in last 10 years (including those reflected in the APAR and other
character rolls). If so, details to be enclosed.
17. | Whether the AAO was reprimanded for indifferent work or for other
causes during last 10 years
18. | Whether any adverse remarks has been given in the APAR/MTPAR
for the period 2014-15 to 2018-19. Details of the same and results of
the representation if any so made by the AAQ.
19. | Whether APAR/MTPAR 2014-15 and onwards communicated to AAO
(Yes/No). If any representation received against final grading, if so,
the final outcome may be intimated .
20. | Classification of ACRs for the last 5 years (APARs/MTPARSs with 2014-15
period) 2015-16
2016-17
2017-18
2018-19
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21. | Whether EDP Trained (Yes/No)

22. | Present office of the AAO (full address) with date since when serving

in that office
23. | Details of Service As indicated below

Table 1
SI. No. | Office and Section | Organization Period Total years / Months

station served/ under which served/ serving in station

served/serving | serving served/ (s)

B serving | — .
From | To Years | Months

Note: While preparing table 2, it may please be kept into view that there may be different spells of
service in any particular station but the whole service in each station is shown instead of showing it in
different spells and one station appears once in the table. The consolidated period of service at the
present station should be shown at the bottom of Table 2 below.

Table 2
Details of total service rendered at each station
Sl. No. Name of Station Consolidated period of service at the station
Years Months
Table 3
Details of service rendered at present station
Name of Station Serving at present station Period of service at the present station
since
Date Years Months
Station:
Date. (Signature of Group Officer with seal)
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Annexure “D”

Nominal Roll of the AAOs falling in the zone / extended zone of consideration for
adjudication by the DPC

Disciplinary case/Court case /Penalty, etc.

SI. No. Name & Present Brief details Recorded Remarks, if
Roster No. | Office for the warning/ any
of the AAO discipline/ Major/

criminal case | Minor
pending or penalty
contemplated | imposed, if
any, in last
10 years

1 2 3 4 5 6

(Signature of Group Officer with seal)
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(To be submitted in duplicate)
Annexure “E”
CERTIFICATE
Certified that Mr/Mrs.. ..Asstt. Accounts
Officer (Roster No........... ) presently servmg in offlce of the has not
been awarded any major or minor penalty and no dlspleasure of any superlor offucer or
authority has been conveyed to him/her as reflected in his APARs/ MTPARs for 10 years.

2. Penalty imposed, if any, may please be indicated (as given below):

Nature of Penalty, whether -
Minor/Major

Penalty imposed -

Currency of Penalty : -1
(i.e. From/To)

Reference of Part |l Office order under | -
which notified (Enclose copy)

Present Status -

Station:
Dated. (Signature of Group Officer with seal)
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Annexure “F”

Nominal Roll of the AAOs falling in the zone / extended zone of consideration for
adjudication by the DPC

Furnishing of Choice station(s) for postings on promotion:

Sl. | Roster | Name | Office Request with Recommendation | Remarks
No. | No. of the | where reasons (duly of PCDA/CDA
AAO serving | supported with
documents viz.
medical

certificate etc.)

2 3 4 5 6 7

AIWIN| ==

Signature of Group Officer with seal

Note: It has been observed that representations for change of postings ordered by this HQrs.
Office citing various reasons are received after release of promotions. In order to avoid
administrative dislocation caused by review of these transfer orders, it is requested to have
Annexure-F given above completed in respect of AAOs in the consideration zone, who may so
desire. This Annexure attempts to capture all relevant information regarding family problems,
medical reasons efc., that an officer may like to mention in support of his/her request for a
particular station. We would keep the requests in view while deciding the postings but it must be
made amply clear to all concerned that this should not be viewed as a promise to post the officers
at their choice stations. The postings will be decided after duly considering the information
supplied and, therefore, no further representation for change of posting will normally be
entertained once the promotion orders are issued by this HQrs, unless the request is for forgoing
the promotion. No further representation for change of posting on promotion should, therefore, be
forwarded unless it is for forgoing promotion or warranted by some unforeseen later
developments. Further, since the circumstances of the eligible AAOs who have given choice
stations earlier, might have changed, fresh applications are required to be submitted to this HQrs
in respect of each eligible AAO falling in the zone of consideration so that while deciding their
postings, the latest grievances/problems mentioned by them be kept in view for considering their
posting on promotion to AO’s grade. The Pr. Controllers/ Controllers are also requested that
separate recommendation be made in each case.
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Annexure “G”

Nominal Roll of the AAOs falling in the zone / extended zone of consideration for
adjudication by the DPC and who are currently serving on deputation:

Sl. | R/INo. | Name | Office, Proforma | Date of Initial Date up | Whether
No. of the | Station and | Controller | joining period of | to which | officeris
AAO | name of Deputation | Deputation | extended | willing to
Deputation Department (if any) continue
Department on
where deputation
serving after
(mention promotion
complete to AO’s
postal grade
address)
1 2 3 4 5 6 7 8 9
1
2
3
4
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CERTIFICATE

Annexure “H”

This is to certify that the Annual Performance Assessment Reports for the year
2014-15 and onwards (and also the NO APAR/MTPAR certificate, if any, during the
above years) in respect of all the under mentioned Asstt. Accounts Officers in the
zone / extended zone of consideration for promotion to the Accounts Officers grade
have been communicated to the officers concerned as mentioned

by the DPC
against each.

Sl. | R. Name | 2014-15 | 2015-16 2016-17 2017-18 2018-19 Whether Whether Decision on the
N No. of the any any representation
0. AAO acknowledg | representati | (attach copies
ement on made by | of comments of
received the officer Reporting
(give within Reviewing &
particulars) | prescribed Accepting
time limit Officers, office
(Yes/No) (if | Note on
yes, attach representation,
copy) and speaking
order)
1 2 3 4 5 | 6 7 8 9 10
1. Commu | Communic | Communic | Commun | Communic
nicated ated ated icated ated
2. NO Communic
APAR ated
3. Commu | Communic
S0 nicated ated
on 01.04.09
to
31.12.09
01.04.09
to
31.12.09
No Report
01.01.01
to
31.03.10

(Signature of Group Officer with seal)

Page 15 of 15




