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. . Proper handlng taking over cf the querters durlng possessLon/v catlon of Govt.
accommodation. ' All the fixed assets have to” be counted/che ked during the
handing/taking over of the quarter
. " Noting of electric meter’ readlng durlng the: handmg/taking over of tl]e quarters
Preparation of handing-taking aver- documents duly signed by restdent and caretaker
at the time of possesslon/vacation of Govt: accommodation.” : : !
To look after thelrogress ofall Malntenance/Capttal works of the ccalony
To look after the| grievances of the residents of the resndentual complex pertaining to
their quarters anf! making halson with' MES authorltles torectify the same.
To look after tWe matters pertaumng “to "sublettmg/unauthortzed possession of
quarters.

Proper hand!ng/teking o’F commumty hall allotted for orgamzmg funqt1ons
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