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Office of the Principal Controller of Defence Accounts (Army) , 6 )i(
Cariappa Road, Cantt., Lucknow, Pin Code — 226002 J_..;,_. i
“ CELemATING

THROUGH WEB-SITE

NO: AN/11/1023/Contracts Dated: 06.02.2024

To,
All PAOs/AAO (CC)/EDP Section

Subject: - Guidelines for engaging outsourced contractual employee in the Field Offices DAD
Reference:- HQrs office letter no. AN/XIII/l3133(Mi5c)/2024 dated 22.01.2024
XX XX XX XX XX XX XX — XX — XX — XK — XX~

HQrs office letter cited under reference is enclosed herewith to take necessary action
on the guidelines conveyed therein.

2, It is requested to comply with the instructions mentioned therein the letter of HQrs
office and action taken report may be submitted to this office on priority positively upto
12.02.2024 for onward transmission to HQrs office.

S. k"Verma]

Asstt. CDA (AN)
Encl.: As above
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\Ni;. AN/XI11/13133(Misc)/2024 Dated 22.01.2024
‘To,
-

The PCDA(Army)

All PIFAS/IFAS T Enanga Boad
Lucknow cantt - 226002.

Subject: Guidelines for engaging outsourced contractual employee in the Field
Offices DAD. :

The Field Controllers as well as IFA Offices are utilizing the services of
skilled/un-skilled manpower for various services including house keeping, conservancy,
driving the vehicles, for data entry, for clerical support as well as other works including
hiring of casual labourers for Multi Tasking Services. These deployments include hiring
of services done by respective Field Offices and hired/contractual staff provided by the
Services organizations to respective DAD offices providing payments, audit and Financial
advice coverage.

2. In order to ensure overall security and due diligence in the DAD offices, Field
Controllers/IFA Offices are requested :

(@  To ensure that hired/contractual staff is allowed in the office premises only after
due verification as laid down in the extant rules.

(b)  The concerned hired/contractual staff are allowed to work only on the tasks for
which they have been engaged/hired.

(c) Key functions of the department should only be dealt with by the authorized staff
and officers of the Department.

(d)  Further, all IT equipment and data, records and files must also be kept safe in the
custody of the concerned staff and officers of the department.

. All Field Controllers and IFA Offices are requested to comply with the above
instructions. An Action Taken report may be submitted to the HQrs office on priority.

This issues with the approval of the CGDA. y
W

Sr. Dy. CGDA(AN)



