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: IMPOTHANT CIRCULAR

Office of the Controller General of Defence Accounts
Ulan Batar Road, Dellii Cantt - 110010

o ATITA2230 s/ XX VI Date: 151!}?:':.0 14
I'n

All PCsDA/CsDAPCAFysVCsF A(Fys)

Subject: - Conespondence with CGDA's office.

Reference: [TQrs lelter No. AT-Coord/13039/Vol-UI dated 2879 Feb, 2000 apd MNo.
ALTI2458- XXV dated 27 May 2011

XXX

Of late, it jias been observed that some of the communications addressed to HOrs Office

peraining to audit decisions, iuterpretation of rules and other important matters etc ara being
sigued ot the lmk of SAQ/GO without an indication as L whether such reforences have been
issued with the approval of PCDA/CDA. Tho provisions of para 436 OM PtTare very clear in this

regard, the same mn‘y be stnctly adhered to.

2. Further, when 4 matter pertains 1 more (han one PCDA/CDA, the same may be referred
1 HQes Office after nscertaining (he views/practioe being followed by ather Controllers s
sfipulated in pura {D of Audit Code. Such reference may also contain {he backeruund of the case,
relevant mle position, exact peint of doubt und the views of (he exeoutives, wherever relevant.

3. 1t has also been ubserved that mony a time the offices of Controllers cadorse to the HQes
the coples of their jntemal correspondence with their sub-ofTices, and correspondence with offices

of PCeDA/CsDA/Services HQrs. This practice may be stopped forthwith,

4. It is requ Iet! (Lat the above instructions may be brought to the notice of all concerned for
strict compliance. | 3
‘ ' Jt CGDA (AT-1)
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IMEPORUVANT CIRCUT AR '
otfice of s Controller General of Defence Accounts|
Ulun Bptar Read, Delli Capll-110010

No. AT/ Jagr8-KVIL Dautel: 271 Way 2011

To

Subject: Corvespondence with CGDA's Office.

el d

1t has been observed that some of the communications addresscd (o this
11Qrs Office pertaining to audil decisions, interprotabion ol rules and other
fmportant matlers ele are being signed al the level SAO/CGO wilhiout an
indication as ro whethor such veferences have been Jssued with the approval of
PCDA/CDA. This hus been viewed seriously us a repealed violalion of provisions
of para 436 of OM Part-1, which preseribes that the communications to be
addressed to FQry Office on mattess relating to audit dezisions, Interprelation of
roles and other ilnporlont mattess should invariably be issued altes approval by

the PCDA/CDA or in his absence by Addl CDAAICDA and should be signed at
Jeust by a Group Officar, '

|

o, It has also been gbscrved thal while referring cises to 11Qrs Office
for clarifivation/decision, the views of other Controllers are rnl generally
obtained before hand &s reguiresl.

3. Tt is requested that while yeferring cases to HQrs Office, the views of the
ather Controllers Offices may also be abtained snd furwarded tau]:Qrs Office. It
is also requested that the provisions contained in para 436 of OM Part-I muy
kindly be brought to the notice of all concetned for striet eompliance.
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i IMPORTANT CIRC Eii!ﬁg -
&S : .
. No. AT-Coord/13039/Vol-IIl

Office of the CGDA,

West Block-V, R, K.Puram,

New Delhi-110066

Dated :-Zﬁ’f February” 2000
o ' TN

9 |

Sub:- Correspoudence with CGDA’s Office.

|

|

Ref:- HQrs. Circulars No. AT-Coord/13039 dated 19-5-87; 124’%-‘?—96 and /
14-7-1998. ‘

Despite issue of instructions in the above mentioned circular letters, it has
again been observed that some of the communications addressed to th:is!HQrs. office
pmmmng to audit decisions, interpretation of rules and other impo matiers etc.
are being signed at the level of SAO/GO without an indication as to Jwh:::t]:u:nr such

refgrem.‘.cs have been issued with the appmval of CDA or Jt.CDA in the absence of

CDA. Infactsumeofthemfem;:mswhichhavebmsmniqised&nmmmtm |
passing the ‘buck’ to this office. This has been viewed seriously | a repeated |
violation of provisions of para 436 OM Part-L It has also been observed that while
referring cases to HQrs. office for clarification/decision, the views of other
Controllers are not generally obtained before hand as required and m:Lmed upon in
. our circular letters referred to above. On the other hand, some Ccnl;r:ﬂ]iera are seeking
the views of other Controllers and in the same breath endorse sualghﬁway copies of
such letters to this office “for informstion and necessary action” which is not

appreciated.




123031/2022/AUDIT It CGDA

i
2. In this connection, a reference is also invited to para 436 of Q.M. Part
wherefrom it will be seen that the communications to be addressed to HQrs. office on
matters relating to audit decisions, interpretation of rules and any other important
matter should invariably:' be issued after approval by the Controller or in his absence
by the Jt.CDA and shmwld be signed at least by aﬁGfoup Officer. It is also reiterated
that the copies of in!en"al correspondence must not be endﬂr?ed to this HQrs. office
and copies of referem:;%e to other Controllers (seeking their views) should not be

endorsed to this office. It is requested that the provisions contained in para 436 of
|

OM. Part -1 may kindly be brought to the notice of all concerned for strict

£

compliance. All the GOs/Sr. AOs/AOs in your office may pl

; \ . KR |
appropriate action will be taken against them if any of them is found violating the

|
sbove mentioned instn{c;tians.

Addl. CGDA ('*n:p) has seen.

N ; flpe et
J’;é;-ﬂ.-a-: = t:JH!:m )

| f'. r‘;

| 1.CGDA(SYS)

ease be informed that ¢
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IMPORTANT CIRCULAR
Hn.ﬁ‘r«(.'oord,fl:l 39/ Val-111

Oiflice o the cgpa,
Waa Block=-v, R.K.Furam.

NEW DELHI| 110 ggg.
. Cated: ff Juiy 10494

Sub: Correspondencg with copa's Office
Rel: EE;ﬁ ﬁ;':““ld:l':edﬂﬂag'r—-ﬂnordfl&DSB deted 18.5.87 ang
ready reference, . ?-D7—1lﬂuﬂtnnpi.na entlogsed for

LT TR

0f late 1t has bes
JRSEPTA ] ST B P\l N observed with Copcern that

clroulars Bre not bhei
with while rafer'rina Ceses 1 HGrsa Cffice. = :t :a ealc::pé;::
observed that whilg referrinp

niaril’inatinn!dacislnn, e e tn SN e T L

the vigw
generally obtained. [n guep Ga:GB?fiihbu“;:z;Esc:; l:?]‘;at ::g:
views of other Cspa are flirgt obtained hefore makling &g
reference to HOrs Office bringing out clearly the IJ::ts of the
case, orders on thg Subject, practicg actually flollowed in
diffarant offices on the concerned subject gint of doubt and
views based on the fosd back recelved from other CsDA dealing
with similar type of cases, a?

This woulg facilitat processing
of the case with Promptltuds, Further since such cases are
submitted fo Addl.CsGDA/CGDA for ~Jeir orders, it is requested

that the same may be seen by undeids himself/herself.

z. It is also vVery often ocbserved that some CsDA endorse
copy of their internal correspondence to this rs. Thesse
commynications are made to their sub-offices/sections either to
disgeminate the decisions of this HQrs Office or |to ask for
gomé Information desired by us. This practice should stop

forthwith as already requested in our letter of even no. dated
12/17th July 10898,

3. Further, the reports/reply called for by HQrs Office
on a specific date are Bénerally not received In time., [t may
kindly be ensured that the reports/replies are forwarded on dus
dates. However, if any delay is anticipated for Eny

unavoidable reasons, advance intimation may be sent to HQrs,
inter-alia, informing the date on which the report will be
forwarded, Further, whenever acknowledgemants are [called for,
the same should be sent to HQrs promptly.

fPog
3

I - on -
Scanned with CamScanner




[ it o)
- A S ¥ e T JARI — .
i Tl e, U i ~tPICE OF THE C,G.F. A"
bgh : “'m--C"‘(‘II“»“’* WES1 BLOCK V RE FURAM
" ] NEW DELHI~11008&
I >
= : . DATED : 12th July 1995
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hief Controy)es of Accoun ]
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, sub = Emdnrging B cp of Int =
5 3 this Hrudquuwrgi,", ernal Correapondence by the Capp

.".I~l|-

Of late, n Practice Beems tp have Atarted mome CaDa
offices to(endorae a COpy of theje internal carrt:?;ondlﬂc! te
this HOrs. |Thepes Cbl‘llﬂ'nl.lnit:ﬂtjﬂhﬂ Are addrensed to their Grun
. officers/Jt,CeDA ang '“b"ﬂ'f”ﬁn!nctinna either dimmeminating
. decisions of this goepq . O B8king them to supply the
; information | desfreq by this HOrs. Copies of sthese interna)
copmunications are endoraed tq this Hors citing a reference t-
the letter under wyhiep the deciaion was communicated or the
information | was dealreaq, Sometimes while dl.uuml-nating the
‘| gecision a dopy ia endormsed tq this HOra as an acknowledgerent
_ pp this HQra reference.

Rt It 1is desires that the above practice shovld be
| giscontinued forthwith, In tase GOs/3t.Cabn or sukt
getlices/sections are apprises of Ny decision/directions issveg
frem this HOra or internal correspondence is made to collert
some information desired by this HOrs., a copy of such a
compunication| should not pe endorsed te ‘this RAorc=. instead

ceof an independent cmmunication,if really Néceassry should
addressed to this Horg mentioning clearly the purpoee’of the
tierence. Communications lasved by thig office should, wherever
required, be acknovledged inde

pendently,

The contente of this cireular may be got noted by al}
| officers. The officer signin

_ 9 2 communication inp contravention
f .the above Oirections will be Personally responsible for the
iissicn on mf part. ' ]

3

-~

This sues with

the approva) of kdﬂl.cGDA[au;ﬂitL

Kirdl acknowledge receipt. '
g
o
" { o.P.sHARMA 3\
DY.CGDA(AT)

- All ACJGDAXSloa in CGDAs Office,
Al Sectiona in CGDAs Office

L L g - . ) Q— . o
e T S

DY.C.G.D.A.(AT)
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LI O O

Coisunications invalving audit decisions or
interprztations af rules, or on osthor i purtent
ratters (including crses heviag discipliarey asnyoct)
on wilcCh the Controllarts opinicn is reauiresd,
adlrecsed to-the CGD.. or (0C ur t- iy Def.nce
Birviee muthority sunerizr to thei., are rojuired to be
issued lovoriobly efter appravel by tho Cratraller |or
in his absence by the Joint Coatroci ar, thawgh it oy
issue upder the signcturss of the Cr AF Officer,

2. Of latc, it has bewn absorvas i%at o nu.ber of
ceser NEVE been refurre? to this Eirs O ice wherein
the above roquirc.: ot hes not boun fu° rilied, or it
fulfilled no indication of the szie is rivan in the
corzunication, 1,c,, whether the case 4hs boen sef.-n| by
C.Dui. or Jt.C.2... in the absenc. 22 45c CDuee |

In this eonncetisn attistion 27 211 concevrmes is |
invited to pare L36, 0.1 Port I 1uyinr Zown thc

prucedure on the subject which .oy b. fallowed

scrupnlousgly,

Y

3. Pleas: ecimowledge receipt,

ko

( Uo G il-;-l‘.‘;"!: }

For Controller Ginurcl »f D:fsnce “ce-~uat 5,
e |
- ”

gt

Copy to :-

SR/ IIT Bxotion
(Lozal)

L - -
=3P Infur. sziom,

by

“

2 C -
:\ LT T l._r‘\_"'
R

-
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Annexure ‘A’ to office of the CGDA, Delhi Cantt, letter
No. AT-Coord/13039/ VI dated 03.01.2023 |

Letter No. andfSubject [Brief of instructions contained
date ;

AT-Coord/ Correspondence [To strictly adhere to the provisions of Para 436 of
13039 dated 19%with C.G.D.A'sOM PartL
May, 1987 bifice

AT-Coord/ 13039 [Endorsing a copy|(1) To stop forthwith the practice of endorsing
dated 12% /[ 17%iof Internalicopies of the internal correspondence with the
July, 1996 Correspondence jsub-offices/sections either fo disseminaie the
by the UsDA todecisions of this HQOrs office or the information
this Headquarters jwas desired.

(2) The contents of this circular may be got noted
by all officers. The officers signing a
comumunication in contravention of the above
clirections will be persurm?y responsible for
omission on his part.

IAT-Coord/ Correspondence (1) The contents of this HQrs circulars dated
13039/ Vol-IIl  |with CGDA's[19.587 and 12/17.07.1996 are not being
dated 14 July,foffice complied with while referrtng cases to HQrs|
1998 oifice.

(2) While referring cases to FQrs office for
clarification/ decision, the vigws of other CsDA
are not generally obtained. [n such cases, it is
necessary that the views of gther CsDA are first
obtained before making a reference to this HQrs
office bringing out clearly the facts of the case,
orders on the subject, practice actually followed
different offices on the concerned subject,
int of doubt and views based on the feed back
eceived from other CsDA dealing with similar
pe of cases. Further, since such cases are
ubmitlted to Addl CsGDA/CGDA for their
rders, it is requested that the same may be :.ean‘
the Joint CDA/CDA himself/ herself.

3) To stop forthwith the practice of endorsing
pies of the internal correspondence with the
ub-offices/sections either to disseminate the
eciglons of this HQrs office or to ask for some
information desired by us.

(4) The reports/reply called for by HQrs office
a specific date are generally not received in|
ime. It may kindly be |ensured that the
eports/replies aré forwarded on due dates.
However, if any delay is anticipated for any
unavoidable reasons, adv d:i{ intimation may be

sent to HQrs, inter-alia, mforming the date on
rded.

which the report will be fo




Letter MNo. |[and

date

Subject

Brief of instructons contained

AT-Coord/ i
13039/ Vol-111
dated ZB% /
“ebruary, 2000

Correspondence
with

29hinffice

1) To strictly adhere to the provisions of Para

CGDA's436 of OM Part 1. In fact some of the references

which have been scrutinized tantamount fo
passing the 'buck’ to this office.

(2) While referring cases to HQrs office for
clarification/decision, the wviews of other
Controllers are not generally obtained before
lhand as required and insisted upon in earlier
circulars, On the other hand, some Controllers
are seeking the views of other Controllers and in
the same breath endorse straightway copies of
such letters to this office "for information and
necessary action”, which is not appreciated.

(3) The copies of the internal correspondence
must not be endorsed to this HQrs office and
copies of reference to other Controllers (seeking
views) should not be endorsed to this
foffice,

AT/ I/ 2458-
NVITT  dated
May 2011

Correspondence
with
office

CGDA’s

(1) To strictly adhere to the provisions of Para
136 of OM Part [,

(2) While referring the cases to HQrs office, the
views of the other Controllers offices may also
lbe obtained and forwarded to HQrs office,

AT/1/1223/ |
[Misc/LXXVI
dated lsm.zina;

Correspondence
with
office

CGDA's

(1) To strictly adhere to the provisions of Para

436 of OM Fart L.

(2) When a matter pertains to more than one

[PCDA/CDA, the same may be referred to HOrs

office after ascertaining the views/ practice being

followed by other Controllers as stipulated in

10 of Defence Audit Code 1992

3) To stop forthwith the practice of endorsing
pies of the internal correspondence with the

ub-offices and correspondence with offices of
sDA/CsDA/ Services HQrs.
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CONTROLLER GENERAL OF DEFENCE ACCOUNTS
Ulnn Bamr Rosd, Palien, Delid Come - 110008
Phone: 011 - 25666732 /734 Fax: 011- 25674806, 25675485 amails ar-poord.cgula@.nicin
No. AT-Coord/13039/V1 Date: 09.01.2023

To,
All PCsDA/PCA (Fys.)/PIFAs/CsDA /IFAs
Subject: Correspondence with CGDA’s office.

Reference:

Sl. No. [HQrs office Letters Number and date
A'T-Coord/ 13039 dated 19 May, 1987
AT-Coord/ 13039 dated 127 / 17% July, 1996
AT-Coord/ 13039/ Vol-11I dated 14 July, 1998
IAT-Coord/ 13039/ Vol-ITI dated 28% / 29 February, 2000
AT/11/2458-XVIII dated 23 May 2011 1
AT /1/1223/ Misc/ LXXVII dated 15.09.2014

=B Bl

It is observed that inspite of issue of repeated instructions from HQrs office,
on the subject matter, from time to time, the field offices continue to address
communications to this HQrs office in following regard:

(a) The issues which are pertaining to audit decisions, interpretation of rules and
other important matters, etc. are issued routinely at the level of the Accounts
Officers/Group Officers without an indication as to whether it has been issued
with approval of the PCDA/CDA level or AddLCDA/Jt.CDA in absence of
PCDA/CDA level officers. The provisions of Para 436 of Office Manual Part [
refers in this regard.

(b) While referring the cases to HQrs office for clarification/decision, the views of
other PCsDA/CsDA are not obtained before hand as required and insisted upon
in the circulars under reference. The provisions of Para 8 of Defence Audit Code,
2020 refers in this regard.

(c) In some of the cases, the field offices are seeking views of other PCsDA/CsDA
and at the same time endorse copies of such letters to this office “for information
and necessary action/ guidance”.

by it e D
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2, It is desir&d that the instructions as issued vide the communications under
reference should be adhered to. For the sake of convenience and information, the
copies of the six communications as listed under reference are also enclosed. The
summary of instlrucl-inns issued earlier is also enclosed as Annexure ‘A’ to this
communication.

3. This issuei with the approval of Additional CGDA (SGD).

- »

/M

Senior Joint CGDA (Audit)




