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No. AN/II/2153/SAOs/AD(OL)/SPS/AVL 2023-24 Dated :08.11.2023

10,
PCsDA /CsDA/RTCs
(Through WAN & Official email ID)

Subject:  Draft Annual Volunteer List (AVL) for transfer in respect of SAOs/AD(OL)/SPS -
Year 2023-24.

Reference: HQrs Office Circular No. AN/X/10050/AVL-10/2023 dated 14.07.2023

Draft Annual Volunteer List for transfer in respect of SAOs has been compiled
on the basis of applications and data received from concerned Principal Controllers /
Controllers and the same is being circulated for information of all concerned. However,
names of SAOs who are currently under transfer to other stations or granted deferment of
transfer or have not completed minimum stay of 01 year (as on 01.01.2024) have not been
included in the AVL.

2, The Draft Annual Volunteer List (excluding cases mentioned above) may be

verified at your end and discrepancy if any noticed therein may be intimated to this HQrs

Office latest by 17.11.2023 through e-mail on hgan2.cgda@nic.in for necessary correction.
Principal Controllers / Controllers are also requested to verify the correctness of the Home
Town and service particulars of each officer mentioned in the Draft Annual Volunteer List with
reference to the entries made in the service book and Part.ll Office Order of the concerned
officers and intimate the discrepancy therein, if any, to this HQrs Office. Discrepancy reported
after the due date will not be entertained. The criteria for placement of the volunteers in the

AVL is enclosed as Annexure-|

3. Further, it is pertinent to mention that the AVL has been prepared based on the
position as on date and any subsequent change in Home Town or other eligibility conditions
etc. will not be entertained for amendment of the position of officer in the AVL during the
currency of the list. Also any request for addition of name in the AVL or change of choice

stations/modification of preference in choice station will not be entertained.

PO



4. It is also intimated that as per IT Personnel policy issued vide this HQrs office
letter No.AN/II/2153/Trf-Policy/2023, dated 14.09.2023 priority will be given to those who

have applied in IT Personnel AVL before this AVL. Vl\—/

(Navpreet Kaur)

Sr.Dy. CGDA (AN)
Copy to:

Officer - in - Charge, With a request to upload the Draft Annual Volunteer on CGDA WAN.
IT & S Wing, (Local)

—

(Navpreet Kaur)
Sr.Dy. CGDA (AN)




Annexure-l to letter No. AN/1I/21 53/SAOs/AD(OL)/SPS/AVL 2023-24 dated. 08.11.2023

Criteria adopted for placement of the volunteers in the AVL 2023-24 :

(@) The officers who are due for reversion from Hard / Tenure stations are

placed at the top of the list amongst the volunteers for a particular station.

(b) The officers whose choice station is their Home Town (or station near to
the declared Home Town) and they have never served at these stations are placed below the
officers at (a) above, as per age i.e. the officers older in age are placed above the younger
ones.

(c) The officers whose choice station is their Home Town (or station near to
the declared Home Town) and they have earlier served at their Home Town are placed below

the officers at (b) above, as per the stay away seniority.

(d) The officers whose choice station is not their Home Town (or station
near to the declared Home Town) and they have not served at the choice station(s)
preferred, are placed below the officers at (c) above as per their age in decreasing order

(older ones followed by the younger ones).

(e) The officers whose choice station is not their Home Town (or station
near to the declared Home Town) and they have earlier served in the station preferred as

choice station, are placed below officers at (d) above, as per the stay away seniority.

(f)  The officers who have opted change of office within the same station are

placed below officers at (e) above.

(Note : The SAOs who are presently posted in Hard | Tenure stations have been placed in
the AVL as per the Hard / Tenure criteria, even though some of the officers have not yet
completed the prescribed tenure of Hard / Tenure station. However, at the time of actual

transfer / posting, only those officers who have completed the requisite stay at Hard / Tenure
station at the time of posting plan will be considered). Further, SAOs who have not completed

minimum stay of 02 years in the present station will also be considered for transfer to choice

station in the AVL only after completion of 02 years stay in the present station.
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