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All /0 the PCsDA/CsDA/PCOA (Fys)  fe palce)
IFA Wing of HQrs office. o . L Lt.-(,’ 50 : 9

Sub:  -Status of Computerhardware.

ek e o s

1. It has been observad that, almost all the offices have sufficient quaf:tity of computer hardware as
per current norm, after sanctions during current financial year. However, the most problematic
area is sluggishness in computer hardware due to their non-maintenance/ proper upkeep/ AMC

‘ ‘and obsoléte tech/ BER.
7 1. Inthis regard followingis requested : :
© L slpmustbe ensured that at no point of time the lardware/ software remains without AMC
“zover.. However, if the hardware/software remains without AMC due to unavoldable
circumstances, the function of hardware/ software should be restored by occasianal
S repair from the funds allotted for AMU and consumables immediatety so that efficiency is
L ¢ not affected due to higher downtime. The proposals requesting HQrs-office to get server/"
Printers/. LAN etc repaired by the EDP centre of HQrs office and mere intimation of

non-functioning of hardware/ software should be avoided. Further, it may be noted that

HQrs office is not supposed to undertaka the AMC/ Repair work for field offices. The HQre

office oriy provides funds for AMC and Co isumables, Tieid offices are supposed to take
care of AMC. Burther, such situations for repairs would not arise if AMC cover is
maintained by o-oifices i1 continuum, : 4 o) :
li.  The PCs/ Server should be installed with Anti-virus. N -
ii. The computer hardware are valuable sssets for the Jepartment. Therefore, any
upgradation required ie RAM etc & purchase/ installation of Antivirus to enhance the
pabilities/ useful life of hardware should bé Jdone from the funds allotted under IT Head'
_(under AMC & consumables). US arts of the PCs/ Servers exclusively used for IT
projects on LAN should be disabled, users may be instructed to not to use the client PG for
.internet usage or for any external data storage and they should be trained/ directed for
their proper upkeep to avoid any damage/ sluggishness in the hardware. :
Alsd, PCDA/CDA/Pr.IFA/IFA offices are requested to identify the computer hardware at the offices
under their jurisdictions which are near to cbsolesce/ obsolete tech or BER. These hardwares may

b?ecommende.i-for condemnation by the Board of Officers with the consent/ approval of the
/

‘opitroller +(as per- prescribed process ie ‘as rulas under. GFR, HQrs circular no: 02.dated

07/11/2001 and circulated -vide EDP/177/HW/2014-15 datéd 29/54/20_}4 &
: : - Ve

15 { 7" EDP/177/HW/2012-13 dt 17/05/2012). Conseque tr !
: IFA may projec: the reguirement of computer hardware (in preview of replacement of old
and demand of nev ) for next financial vear so that CGDA office can assesE the
.1 \*Gverall requirement of computer hardware and accordingly project the require anidls to —
| Y1\ concerned authorities for next fnancial vear i £Y 2015:16. .
P’) I has been observed that Field offices either do not forward or delay the submission of Annual
‘K{},{_ﬁj) / stock taking ceport in r/o EDP assets to HOrs e. ARer.the T initiatives taken by the
dEpartment,larze quandty of computer hardware has been sanctioned/ procured to meet the

i
’L requirement-& smoath functioning of online systems. To assess the foture requirement of
. meuter hardware, budgetary analysis & monitoring of helding of computer hardware in each

"'U_R oM "7 Controllers command, it is requested to forward the consolidated stock taking report (mentioning
X details for Main office & each sub-office separately) alongwith the details of posted manpower
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L. ‘First repbrt by 15%November af each year & : ,.., .
il. - 28 report by 15% May of each year |/ 3
The report should be prepared in excel sheet on the format given below and it's szt copy mustbe ©

sunmitted through cgdamail server ie-Zimbra mail on id hﬂﬁdi.hﬂﬂiﬂt&&ﬂdmaim

; ‘-‘uppt}rted with ink signed hardcopy. M .
i by-31% Deceber 2014,
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