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A 3 Controller General of Defence Accounts
o o g1 A, yraH, et gradi-110010
w Ulan Batar Road, Palam, Delhi Cantt.-110010
Ph: 011 256655068, Fax : 256748060 ¢ mail * admnx cgdae e
No. AN/TI/2153/Trf Palicy /2023, Dated: 14 .09.2023
To

The PCsDA/CSDA/PCA (Fys)/PIFAS/TEAS

Subject: Policy tor management of L1 personnel in DAD

The policy tor management of 1T personnel in DAD approved by the competent
authority is enclosed for information and further necessary action. It is requested that contents of the
said poliey may be brought to the notice of all concerned
2 I is requested that detatled particulars tas per Annesure-1 enclosed o this ciecalar) in
respect ol those olficials who are willing and inchined to serve in one of the assigned roles ol 11
personnel policy may please be sent to HOrs Office for enlistment. In this context it is pertinent o
mention that those who have furnished similar details in response to this HQrs Office letter No.
AN 2133 Tef Poliey 2023, dated 09 06,2023 are also required 1o enhist themselves alresh. The
officials can also send therr detarls (Annexure-1) tor enlistment directly 1o HOQrs Office through cmal
at hgan2.cgdaagoy.in by 30.09.2023 with copy to their Pr. Controllers Controllers
3 Further. 11 has also been approved by the competent authority o call lor volunteers
amongst Auditors: Se Auditors AAOs and SAOS {or deplovment e one ol the assigned roles of 11
personnel policy in terms of Para X of [1 personnel polies  Theretore. names o the willing and
eligible officials may please be sent to this HQrs Office duly filled with the requisite performa
enclosed as Anneaure-t through email at hgan2 cgdaa govin - Tatest by 30409 2023
| It is also brought 1o the notce of all concerned that AV Tor vearly transter will be
linalized after posting ol volunteers under [T policy and priority will be siven to 11 personnel vis a

3 Nil report is also required to be furnished.

vis officials applied in AVL. 74 f/

¥ (Sahil Goyal

L Dv.CGDA {Admin)

Copy to:

1. Officer-In-Charge 1 For information and sinylar ncc{-usar} action please.
AdmindV Section (Local) J’
2 Officer-in-Charge L For uploading on CGDA s web-site please.
IT&S Wing. HOQrs OfTice |
TR T

(Suhil Goyal)
Dyv.CGDA (Admin)
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Policy for management of 1T personnel in DAD

(Authority: AN 2153 Tef Policy 2023, dated 14.09 2023

I'he officers and staff deployed in 1T&S at CGDAPCSDA/CSDA/ T&SDC offices

may generally be categorized in the follow ing 03 groups’

o,

d

Developer/Programmer - who are actually deploved or  selected for deployment o

conceptualization and development ol an |1 project/module with or without help from outside
ageney. Preference o be given 10 experienced /11 background afficials They would be
posted in IT&SDC Delhi and 1'T&SDC Secunderabad SAO)/A AQ/Sr. Auditor/Auditor can be

deployed for the role of Developer Programmer

Operator _and  Maintainer @ Who are implementing operating  and maintaining |11
project/madules. They would be posted in CGDA Office. 1T& SIX Delhi and Secunderabad.
Main Office of PCSDA/CsDA and Area Accounts Offices/PAOs. These officials may not
necessarily be I'T tramed/quahified before Joining service. Further. the officials willing 10
serve as Operator and Maintainer even though have no experience/qualification can also
apply for the said role and they may be selected for the said roles and deploved afier
Imparting requisite  training by the department. CGDA  Office. 1T&SDC Delhi and
Secunderabad and cach PCDA/CDA would develop a talent pool ol such officials who shall
be responsible for mamtenance: operation of 11&S m their office and their sub-ollices  Then
names with details may be sent to HQrs Otfice for information and updation of Data Base.
SAIAAOSE Auditor Audior can be deploved for the role of operator and maintainer

System _administrators/Data_ Anahvsts/Network Anabvsts: W o are deploved tor system

administration ‘data analystnetw ork analyst roles and have access to Svstem Data
Base/Network. They would be posted at CGDA Office. 1T &SDC Delhi and Secunderabad.,
Main -~ Office  of  PCSDA/CSDA  and  nominated  offices.  DCDA/ACDASAQO/
AAO/SEAuditor/Auditor can be deploved for the role of syvstem  administrator /data

analvsunetwork analyst

Cyber Specialists/Security_ Audit_ Specialists: Who are deployed tor Cyber Securis.
security Audit roles. They would be posted at CGDA Office. 1T&SDC Delhi and
Secunderabad. Main Office of PCSDA/CSDA- Fach PCDA/CDA 1o ensure placement ol
olficials in this role posted at Main Office of PCDA/CDA for overall development of ¢y ber
cthies. DCDA/ACDA'SAO/AAOSE Auditor/ Auditor preferably with requisite background
can be deployed for the role of cyber specialistsecurity audit specialist.  Names of such

personnel with details will be sent to HOQres Office for information and updation of Data Base

Document Writer: Who will be responsible for maintaining duuunwnu{Linn of all the

projects as well as simplify product functionality. They would be posted in CGDA Office and




IT&SDC Secunderabad and 1T&SDC Delhi. SAGD AAG/S, Auditor’ Auditor can be deploved
for the role of document writer.
(1) However, in order to deploy on the above assrgned roles. wilhing and eligible oflicials
will have 1o first enhist themselves by furnishing the requisite details on preseribed format (o HQrs
Office. On receipt of the request for enlistment the same will be evaluated and eligible officials will
be enlisted in the Data Base of HQrs Office. Those who are not found eligible for enlistment will not
be considered for the above assigned roles
(1 The CGDA Office (Admin-1 Section) will maintain a list of reserve pool of ¢chgible
officials for each role along with their choice stations and deploy in the assigned roles in case of
transfer/promotion of the present incumbent,
LIN) Special consideration/concession to individuals w orking on above roles:
(a) Ihe officials identified as above will be exempted from the posting oul of Station on seniority
basis as well as on promotion so long as they are deploved in any ol the above roles
ih) Lhey may be posted o choiee station preferably o first choiee and also i non-11 sk office

oncampletion of requisite enure

(c) Fhey will have option to come back on 11 project alier sen ing their choice posting.
(d) Ihe officers/staff alter serving the minimum period in the assigned roles may be posted (o the

choice station or office (within the same station). i1 so desired and priority will be wiven o
such officers and staft while posting in sensitive assignmenvoltice. if administratively
feasible.

(c) Every year they will be considered for giving Honorarium for the extra efforts made by them
in the assigned roles as per the laid down government policy on the subject for grant of
Hanorarium,

(1 I'he relieving ol the Developer/Programmer/Operator Maintainer/Sy stem
\dministrator/Cyber Speciabist'Secunty Audit Specialist Document Writer/Network analy st
on his choice posting may not be unduly deterredwithheld/delaved on the ground that
substitute has not been posted/joined.

(g) At the time of allocation of dossiers in respect of newly recruits Auditors. the officials having
HHComputer Science degree from reputed college/university will be posted to nearby ofTices
of their home town for above roles, after personal imterview by It CGDA (1) (for one of the
above roles depending on administrative requirement ).

(h) I'he new recruit auditors who have requisite FH/Computer Science degree may also apply tor

enlistment for variows roles on completion of 02 vears ol initial posting




(i) PCSDA/CSDA will have 10 mandatorily send the requisite details of new Iy appointed auditors
having [T/Computer Science degree on their joining duty in the organization for compulsory
enhstment to HOrs OfMice.

() The officials who are carrently working in any ol these roles also have to mandatorily enlist
themselves with HOQrs Ofce.

(k) Ihe above concession will be available only to those officials who are enlisted in the Daty

Base of the CGDA Offee.

(V1 PCDA/CDA will assess the performance of olficials deployed in the above roles and
recommend to CGDA Office for de-listing from the roles in case of non-performance.

(VI PCSDA/CSDA will have the responsibility to identify adequate officials tor the role
of Operator & Maintainer. Syvstem Administrator /Data Analysts/ Network  Analysts. Cyvber
Spectahists/Security. Audit Specialists in Main Office/Sub-offices and CGDA Office will have the
responsibility 1o post adequate officials tor the roles of Developer/Programmer. Operator and
Mamtamer. System Administrators' Diata Analvst/Network amulyst. Cyber Specialists/ Seeurity Audit
Specialists and Document Writer in various offices

(V1 A system developer programmer deploved ma team will have wo stay with the project
for at least 03 vears and alter successtul run of the 11 Projectmodule developed by himdher. he has
an option 1o apply tor transter out of TE stream or out of station. The transter will be done by the
CGDA Office only. However, during the development stage of projectmodule he/she will not
generally be considered fur posting out from 1T Project except in exceptional circumstances. 'he
official has o intorm the admmistration i CGDA OMice/PCDA/CDA Tor lus mient o transter oul
from the present task/station/office in advance (at least 06 months) before completion of residency
period. On receipt of such regquest CGDA may immediately post a suitable substitute so that he/she
nmay get well acquamted with the assigned sk and smoothly ke over work from the present
incumbent.

(VI For roles of System  Administrators/Data - Analvsts/Network — analysts. Cyber
Specialists/Security Audit Specialists and Document Writer . choiee can be exercised on completion
ol 03 vears in the assigned role. whercas Operator and Mamtamer can exercise option on completion
ol O sears

(X Role change from amongst various roles may be allowed after minimum serving of 2
vear in assigned roles and on recommendation of PCDA/CDAAT&ESDC In-charpe with the approval
of CGDA Office. For example if an oflicial after serving as a Developer Programmer wants to switch
over lo other roles like Cyber SpecialistSecurity  AudivNetwork  Analyst cle or a Systiem
Administrator/Data Analyst wish to work as Operator and Maintainer. This may be permissible after

serving the requisite period with the approval of the appropriate authornity.




(X) Every year in the month of July: August CGDA Office will mvite through circular
names of mterested candidates along with 03 valid choice stations for various roles through
PCSDA/CSDA before AVIE and maintain a centralized data base at Admin-11 Seetion of the CGDA
Office in respect ol all cadres from Auditors to Senior Accounts Officers [or posting in various
categories mentioned above. Further, the official who has applicd tor various roles of 1T as a
volunteer in response to HQrs Office circular may alsa be chgible for applyving in Annual Volunteer
Fist LAV ) in normal course

(NI Fhe officer stalt who has nor applicd as volunteer tor various roles of T1 in response
o HQres Otfice circular may however apply tor enlistment [or various 11 roles any time during the
Near

(NID However, only those who are selected 1or the assigned roles or in the Reserve Pool
will be deployed by the PCSDACSDA on the above roles

(XTI Training Wing of CGDA Office will imparnt requisite tramning as per the annual
training program finalized by [T&S Wing of CGDA Office m T Courses to officials idenuficd under
this policy . All officials as per the HOQrs office data base will be trained (through outside agencies) in
latest technology /developments in the field at least once every 02 years by Training Wing of CGDA
Office. Further. the Traming Wing ol CGDA Office will identify and notify courses that will be
reimbursed as per DoPT OM No. 1S2017-ESTT (Pax-11). dated 13032019 However. the
mdividual will have to take prior permission 1o get profession course/degree as per the rules

(INX) [his policy will not cover officials who are deployed i Admin. procurement and

miscellaneous asks i 1T Wing of various offices,

ook g




ANNEXURE-]

Performa for Enlisting of 'l Professionals in the DAD

A utharnv, C G Tetter Noec AN 2ER8 Dl Podios 2023, dhated 1409 2023

S No, | Details partivalars
;..l._'_—___':ﬂ"‘___ ST Rl e i
L2 : ¢ No
B Qualification F e ] 6 CHELUTE Do S __ =
L4 Present office and Orgamization ¥
A Rale Opted for (please choose fram the following roles)
| (Developer Programiner. Operator N Muaintainer. System
CAdministrmor Data Analyst Nerwork Analyst, Cvber Specialist Securiny
| Audit Specialist and Document Writer) _ : _Ag =X

i;)
(1)

{1
8

(1)

(i)

i

0]

| Whether presently deployed in any 1T progect tash
I ves. please give briel details thereol with the specific role assigned in

the said pr\m..t.l task (o s Developer Mrogramowr. Ciperaton & Maiminme: Sy stom

Addimenstrareed e AnalosuNetivork Apathost Uvber SpeculstSeenms Aanlit Spvvashisg
it I oment W ey

J \.:IL\_II 1rn|11 which Je |"!t'\l.,\|

| Whether .I..pln_»cd ieany IV progects tasks o the past :
I ves, plense wive period with the specilic ele assigned in the said
PrOJCCts Lashs

e s Developer i‘n--:w'_'r::‘a-. rikos Ciperator Mantairen)
Period ot deployment

: I Developer Programmer, please state the followimges !
Area of expertise in the programming viz Datg Base System
Architecture  (web based  technology o MEE o Framework
eto) Language TAV A PHIFCOBOL erc |
How the espertise acquired viz through Foarmal Irn'millg._: viven by the
department OR by outside agency OR by sell learming |
I apphed  as ()pumm & \I.nnbumr. System Adnnmistrator Data |
AnalystNetwork  Analyst, Cvber Specialist Secunty - Awdit. Specialisg
| and Docament Writer please state the followings

How the eapertise knowledee acquired e through formal training given

by the department. or by outside agency. or by sell learning

In case of no past experence b id\m-' inclination to serve 11 field
then please mentioned in hriet the reasons motivation for the same
| (preferably in a separite sheet)

ng Provided:

! ; ltupallmi by ! Subject .. Year Duration
i (.||l A
PCDACDA | '
Other

Signature of the official

I is cenitied that the above informanion fumished by the official have been duly verified trom the record

available i the oftice and found correct Accordingly . the official is recommended by the PCDACDA Tor enlisting

hawvher as T Protessional in DAD

Group Officer (Admin)
With office Seal




ANNEXURE-II

Performa for Transfer-Posting of I'T' Personnel in DAD

(Authorits: CGRN Jerer Sow ANTTEZISI N el Policy 2023, duted 14,00 2023)

ShNe. [ . © Details ]1al'lil‘l.l|:l s L DN
¥ Name '
E? - Designation and A ¢ No. 3 i 1
3 Date of Binh
) ‘ Crualification S
s ~ Date of Initial -{;\rmillll'rln.'nl in the IJL’P&IEI_II-II..'!H i i
0 | Present office e-u;g.lv("I.r;L;e;ri.i-z;lllurl g = E = i g }
7 e e -~ T e L ey
l g _# Rnl:.- Opted for (mention from the following in order nf'prclcrcu;c\ PRI pr:.‘!i;"'l'eu.'lhrnic - 4
it R T T o
L) Developer Programmer M prelerred role
(i) Operator & Mantame v opreterred role

{nn) System Admomisirator Data Analyvst Network Analyst,
(€ vber Specialist Securits Audit Specialist
(v Docament Writer) S preterved role:

4" preferred role:

o Three Choice stations opted O order ol therr prelerence) I chorce station
chuive station

choge statin

10 ‘ Please also mention prelerred sue stites ol posting
i : Whether any  disciplinary proceedimge is pending or contemplating :
| against the official, il yes please wive briel details and present status
|
12| The Final Grading of APAR for the [ast 03 years | 202021 = .
| B2 '
| 2)22-253

Signature of the official
[t s certified that the abose informaton turnished by the official have been duly verified from the record
avatilable in the office and found correct. Accordingly . the official 15 recommended by the PCDACDA tor posting 1o

choiee station as 1T Professional in DAD

Group Officer (Admin)
With office Seal




